MHUHUCTEPCTBO KVJIBTYPbI
TYJbCKOMU OBJIACTH

IMMPUKA3

or« 7 » frEHRE 2018 . N SF

OO0 yTBep>kIeHUH AJAMHHHCTPATHBHOIO perjaMeHTa NMpeAoCTaBJICHHUSA
rocyaapcreenHoi ycayru «IllpegocraBiienne nHdopmanuu no 3anpocam,
NOCTYNHBINHM B rocyaapcTBeHHbIH apxuB Tyabckoii obaacTy

B cootBerctBUM Cc DenepanbHbiM 3akoHOM oT 27 wurona 2010 ropa
Ne210-®3 «O6  opraHuzanud  MNPENOCTaBIEHUS  FOCYJIapCTBEHHBIX M
MYHHIHMTAIBHBIX ~ YCJIyr», TMocTaHoBieHHeM IlpaButensctBa Poccuiickoit
@eneparun ot 16 mas 2011 roma Ne 373 «O pa3paboTke M yTBEPKACHHH
AIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJIHEHUS TOCYIHAapCTBEHHBIX (QYHKIHHA U
aIMMHHUCTPATUBHBIX PErIAMEHTOB IIPEIOCTaBIEHHs TOCYNApCTBEHHBIX YCIyI»,
noctaHoBieHueM IlpaBurtenscTBa Poccuiickoit @enepaunu ot 26.03.2016 Ne 236
«O TpeOGOBaHUAX K MPEAOCTABICHUIO B 3NMEKTPOHHON (opMe rocyJapCTBEHHBIX H
MYHHIMITAJIBHBIX YCJIyI», MOCTAHOBJICHHEM aqMUHUCTpalUH TyIbCKOM 001acTH
ot 01. 07. 2011 roma Ne 533 «O pazpaboTke u yTBEp AEHHH aAMHHUCTPATHBHBIX
pErIaMeHTOB INPEAOCTABJIEHUSI TOCYAapCTBEHHBIX YCIYT W aIMUHHCTPATHBHBIX
perIaMeHTOB HCIOJHEHUs TOCYOapCTBEHHBIX (DYHKIUIH», I[TOCTAHOBIEHHEM
npaButTenscTBa Tynsckoi obmactu ot 30.01.2013 Ne 20 «O6 yrBepkneHHH
IlonoxxeHus o MUHHCTepCTBE KyJIbTYphl Tynbckoit obnactny IIPUKA3BIBAIO:

1. YVrBepautn aIMUHHUCTPaTUBHBIN perjiaMeHT IIpEeIOCTaBICHUSA
rocyfnapctBeHHOM yciayrd «lIpemoctaBnenue wuHQOpMaluu MO  3ampocam,
IIOCTYNIMBIINM B rOCyAapCTBEHHBIN apXxUB TyJbCKOM 061acTH» (IIPHIIOKEHHE).

2. [lupextopy I'ocymapcTBeHHOTo yupexaeHus «l ocymapCTBeHHBIM apXuB
Tyneckoit  obmactu»  (AHToHOB  JI.H.) ofecneunth  mMpenocTaBIIEHHE
rOCyIapCcTBEHHON YCIYI'M B COOTBETCTBHM C aJIMHHHCTPATUBHBIM PErIAMEHTOM,
yTBepXAeHHBIM MyHKTOM 1 HacTOSALIETO MpUKa3a.

3. OTMEHHTh NpHKa3bl MHHHUCTEPCTBA KYJbTYpbl TyJIbCKOH 001acTH OT
25.05.2015 Ne102 «O6 yTBEepKAEHHMH aJMUHHUCTPATHBHOIO perjiamMeHTa
IpeaoCcTaBlIeHHus rocyaapctBeHHon ycnyru «llpenocraBnenue wuHbOpMaIKK 10
3ampocaM, MOCTYNHBIIHM B TOCYAApCTBEHHBIH apXWB Tyabckod oOmactu», oT
30.03.2016 Ne80 «O BHeceHHH M3MEHEHHMH B NIPUKA3 MHHUCTEPCTBA KyJNbTYphl
Typusma Tyneckoit obmactu ot 25.05.2015 Nel02 «O6 yTeepxmeHHH
AIMHHUCTPaTUBHOTO  periaMeHTa NpeJOCTaBIeHHs TOCYAApCTBEHHOM YCIyrH



«IIpenocraBnenue wadopMalMi MO  3alpocaM, MOCTYNHBLIMM B
rocyapCTBeHHBIM apxuB Tymnbckoit obmactuy, oT 20.03.2017 Ne49 «O BHeceHuH
HU3MEHEHHM B MpPHKa3 MHHUCTEPCTBA KyJIbTYphl U Typu3Mma Tynbckoil obiactu oT
25.05.2015 Ne102 «O6 yTBepXIOECHUH aIMUHHCTPATUBHOTO  perjaMeHTa
IpeJOCTaBIeHus rocyqapcTBeHHoi yciyru «lIpenocrasieHue uHOOpPMAIHUH IO
3a1pocaM, MOCTYMUBIIMM B TOCyIapCTBEHHBIN apxuB TynbcKol 00macTwy.

4. KoHTpons 3a BBHIIOJHEHHEM HACTOAIIEro IIpHKasa BO3JIOXKHUTb Ha
HavyaJIbHMKA OTJENa apXUBHOTO Jejla MHUHHCTEpPCTBA KyJNbTYphl Tysbckoi obnacTu
Bymyesa N.H.

5. ITpuka3 BCTyIaeT B CUI1y CO AHS NOANHCAHMS.

MuHHCTP KYJBbTYpbl

Tyabckoi 061acTH T.B. Poibkuna



IIpunoxeHue K npuKazy
MUHHCTEPCTBA KyJIbTYDPBI
Tynbckoit obnactu

oT 2018 1. Ne

AIMHHHCTPaTHBHbIH perjiaMeHT
npegocTaBiieHus rocyaapcrBeHnoi ycayru «lIpeaocraBienue
HHGOPMALIHH M0 3aNPOCAM, NOCTYNUBIIUM B TOCYIAPCTBEHHLIH apXHB
Tyabckoi o0macT»

I. O0mue nmoJjoxeHus

1. IlpeqmeT peryJiHnpoBaHHsi AAMHHHCTPATHBHOIO perjiaMeHTa

1. AIMHUHHCTPAaTUBHBIA perjlaMeHT TNpPeLOCTaBIeHUs TIOCyAapCTBEHHOM
yeayrd  «lIpenocraBneHne uHbOpMamuy MO 3ampocaM, MOCTYHNHBUIMM B
roCy/1apCTBeHHbIH apxuB Tynbckoil obnactu» (manee - AIMHUHHCTPAaTUBHBIA
periaMEHT, TOCyJapCTBE€HHaAsA YCIyra COOTBCTCTBCHHO) pa3pa60TaH B LEJIAxX
COBEPLICHCTBOBaHUs (GOpPM M MeToaoB paboThl C 3ampocamMH 3asBHTENEH,
MOCTYIHUBIIUMH B [ ocyaapcTBeHHOe yupexjaeHue «[ ocylapcTBeHHBIH apXHuB
Tyneckoit obnactm» (manee — ApxuB, ['ATO), omnpepenser cpokH H
MOCJIE0BATENILHOCTE JAEUCTBUM (aIMUHUCTPATHBHBIX Mpolleayp) ApXuBa.

2. Kpyr 3asiBuTeJiei

2. 3asgBUTENSIMH TOCYIAapCTBEHHOH YCIYTH SIBIAIOTCA FOPHIMYECKHE WIH
buznyeckue JMLa, oOpaliarolecs Ha 3aKOHHBIX OCHOBAaHMSAX I MOJIYYEHHS H
HCIOJIb30BaHMs HEOOX0IUMOMN HH(MOPMALIUH.

3. TpeGoBannusa Kk nopsaaky HHGOPMHPOBaHHS O NPeAOCTABJCHHH
rocyIapcTBeHHOH YCJIYI'd

3. Mecto HaxoxnaeHuss ApxuBa U ero mouroBbld aapec: 300041, r. Tyina,
npocnekr JlenuHa, 1. 44 a.

4, I'paduk paboTel ApxuBa:

MIOHEICIbHUK ¢ 08.00 yac. o 16.00 yac.
BTOPHHK ¢ 08.00 yac. 1o 16.00 yac.
cpenma c 08.00 yac. g0 16.00 yac.
4eTBepr c 08.00 yac. go 16.00 yac.
MIATHULIA ¢ 08.00 yac. mo 16.00 uac.
cy66ota BBIXOJTHOM J€Hb

BOCKPECEHBE BBIXOJHOH J€Hb

5. Tenedon Apxusa: (4872)31-20-56, 36-22-10 (daxc)




6. OduuuansHbii caiit Apxusa: http://tulagosarchive.ru;

Anpec anekTpoHHOMN no4yThl ApxuBa: gosarhiv(@tularegion.ru.

HHTepHeT-apec Ui Moaady 3arpoca yepe3 oQUIMaIbHbIN caiT ApxuBa: :
http://gato.tularegion.ru/rg;

HuTepHeT-afpec IS MOAa4yd 3ampoca 4yepe3 MopTajl rocydapCTBEHHBIX U
MYHULIMNANBHBIX yeuyr (pyHkuuit) Tynbckoit obnacTu:

http://www.gosuslugi71.ru/?OnlineService=2832

7. CnpaBounbie  TenedOHbI W  DJIEKTPOHHBIE afpeca CTPYKTYPHBIX
nozpasieieHHt ApxuBa, peJ0CTaBISIOINX roCyIapCTBEHHYIO YCIyTY:

OT[EJ HCIIOJIB30BaHUS JOKYMEHTOB (HUCIOJIHEHHE COIMAIbHO-IIPABOBBIX
3allpOCOB II0 JOKYMEHTaM IapTUHHBIX OpraHOB, TEMAaTHYECKHX 3alpOCOB
3asBUTENiel, 3aKJIOYeHHe JOrOBOPOB Ha IIPeJOCTaBJIEHHE TOCYAapCTBEeHHOMN
ycnyrh) - Tenedon: (4872) 36-22-10; e-mail: gosarhiv@tularegion.ru;

OTHeNl JOKYMEHTOB IO JIMYHOMY COCTaBy (HCIOJHEHHE COLMAIBHO-
TPaBOBBIX 3aIpOCOB) - TenedoH: (4872) 37-08-17; e-mail:
statearchiv.odls@tularegion.ru;

¢umuan 'ATO B r. Jloncko#t Tynbckoii o6nacTi (MCMOTHEHHE COLKATBHO-
IIPaBOBBIX 3alPOCOB, B TOM 4Hcie 110 fokyMeHTaM OAQO «Tynayrons») — tenedoH
8(48746)3-62-09; statearchiv.donskoy@tularegion.ru.

8. MHdopmanus mno mpoueaypaM HCIONHEHHS TOCYIapCTBEHHOM YCIyru
npeloCcTaBsieTcss ApXUBOM:

MIPH JINYHOM MpPUEME;

o Tenedony;

IyTE€M OTBETOB B MUCBMEHHON OpPME MOCPENCTBOM IIOYTOBOI CBSA3H;

10 JIEKTPOHHOM MouTe;

Ha obHLHATBEHOM caifte Apxusa B HHGOPMAIIUOHHO-
TeJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT;

TIOCPEIICTBOM pa3MelleHUss Ha EIWHOM mopraje rocyJapcTBEHHBIX H
MyHHIMNanbHBIX  yeunyr  (dyHkuuit), [loprane  rocymapcTBeHHBIX U
MYyHULMNANBHBIX Yeuyr (Gynkuuii) Tynsckoii o6nactw.

9. Uudopmanus o mnopsake MpeNOCTaBIEHUS TOCYIapCTBEHHOM YCIyrH
pasMemiaeTcs Ha MHOOPMAIHOHHBIX CTeHIaX, O(HULHAIBHOM caiiTe ApXHBa,
EnuHoM 1opTajie rocylapCTBEHHBIX M MYHHUMIAIBHBIX YCIyr (GyHKiuii),
IToprane rocynapcTBEHHBIX M MYyHHLOMIAIBHBIX ycayr Tyiasckoidt obnactv H
BKJItO4aeT B ceOs:

H3BJICYEHUS M3 HOPMATHBHBIX NpPaBOBBIX AaKTOB, COJAEPXKAIIHX HODPMEI,
peryaMpyolye MpeaocTaBiIeHue ToCy 1IapCTBEHHOM YCIIyTH;

00paszusl  OQOpMIIEHHS TOKYMEHTOB, HEOOXOOMMBIX JUIL MOJydEeHHsS
rOCyJJapCTBEHHOH YCIIyTrH, U TpeOOBaHHUS K HUM;

TEKCT HAacToALIero AJIMHHHUCTPATUBHOTO perjIaMeHTa ¢ IPUIIOKEHUSIMHY;

TIOYTOBBIE PEKBU3UTHI H Tee(OHBI ApPXUBA, MUHHCTEPCTBA;

3JIEKTPOHHBIN anpec oGULUANBLHOTO caiiTa ApxHBa;

3JIEKTPOHHBIH  agpec  ExuHOro  moprama  rocyJdapCTBEHHBIX U
MYHHUUNANBHBIX yCayT (byHKwmi);




3JIeKTpOHHBIN anpec TopTana rocylapcTBEHHBIX M MyHHUILUNAIbHBIX YCIYT
(¢pynxuuit) Tynbckol o6acTH.

Pa3MmerieHue uHbopMaIu O NOpsiKe MpeJOCTaBIeHUS YCIyTrd WHBAIUAAM
H MQJIOMOOWUJBHEIM TIpyHIlaM HaceleHUuss C Y4YEeTOM OrpaHHYEeHHH UX
KH3HEJAEATEIbHOCTH, B TOM 4YHCJE, MpH HEOOXOIHUMOCTH, AyOJHpOBaHHE
HEOOXOMMMOMN AJI MOJIyYeHHUs YCIYrH 3ByKOBOW M 3pUTENBHOH HH(OpMalMH, a
TaKke HaJANHWceld, 3HAKOB M HHONH TEKCTOBOM M rpaduyeckod HMHGPOpMAIUH
3HaKaMM, BBIIOJIHEHHBIMH  penbe(dHO-TOYeUHbIM [mpudToM bpaiing Ha
KOHTPACTHOM (oHe.

10. OcHOBHBIMH  TpeOOBaHMSIMH K TOpSAKY HUHGOPMHUPOBAHHS O
NpeI0OCTaBIeHUH IOCYJapCTBEHHOM YCIIyTH SIBISIFOTCS:

JIOCTOBEPHOCTH IIPEIOCTaBIsieEMON HHOpMAaILUY;

4eTKOCTH B U3JI0KeHUH UH(POpMaLUHY;

MTOJIHOTa UH(OPMHUPOBaHHS.

11. UudpopMupoBanre OCymIECTBISETCS B YCTHOM MWIHM NHCbMEHHOU
dopmMe. B ciyuae, ecii 1)1 MOATOTOBKU OTBETA B XOJ€ YCTHOTO HH(YPOPMHUPOBAHUS
TpebyeTcsi TpPOAOIDKUTENBHOE BpeMs, COTPYAHUK ApXHBa, OCYIIECTBISIOIIUN
ycTHOe HWH(DOPMUpOBaHUE, MOXET MpPEeaOoXUTh 3asBUTENSIM OOpaTUTHCS 3a
HeoOxomuMol uHbopMamell B MUCbMEHHOM BHZe, JUOO HA3HAYUTh HAPYroe
yZnoOHOe [UIsl Hero BpeMs B LEJSIX YCTHOro HHQOPMUPOBaHUS.

II. Ctanaaprt npeaocTaBjieHHS rocy/1apcTBeHHOH yeJayru
1. HaumeHoBaHHe rocy1apCcTBEeHHOH yCayru

12. B COOTBETCTBUU C HACTOSIIMM AJMHHHUCTPATUBHBIM perjaMeHTOM
NpeNOCTaBISIeTC rocynapcrBeHHas ycnyra «lIpenoctaBneHve WHGOpPMAIUU II0
3ampocam, MOCTYTUBIIUM B rocyAapcTBeHHBIN apxuB Tynbckoit o0macTy.

2. HauMeHOBaHHeE yUpexxIeHHsl, HeIOCPEACTBEHHO NPeoCcTABJIAI0NIEro
rocyAapCcTBEHHYIO YCJIYry

13. T'ocynapcTBEHHYIO yCIIyTy MIpeIOCTaBIISET I'ocynapcTBeHHOe
yupexneHue «I ocymapcTBeHHbIH apxuB TyJbCcKoOi 001acTH.

Corpynuuku ApxuBa He BIpaBe TpeOGOBaTh OT 3asBUTENS OCYIIECTBIEHHUS
NeHCTBUH, B TOM 4YHCIE COIJIaCOBaHWM, HEOOXOAUMBIX IS TOJXYdeHHUS
roCyJJapCTBEHHOH yCIyIH U CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCYAapCTBEHHBIE
OpraHbl, OpraHU3allid, 3a HCKIIOYEHUEM TMOJIyUeHHUsS YCIYyT, BKJIIOYEHHBIX B
NEepEeYHU YCIYT, KOTOpBIE SIBISIFOTCS HEOOXOMUMBIMH H 00A3aTeNbHBIMH I
MpEeOCTaBIIeHUs] TOCY/IapCTBEHHBIX YCIYT OpraHaMH HCIIOJIHHUTEIbHOM BIacTH
Tynsckoi#t obnacT.

3. OnucaHue pe3y/ibTaTa NPeJOCTABJIECHHSI FOCY1aPCTBEHHOM yCayru



14. Pe3ynpTaToM MpeOCTaBIeHUs roCyapCTBEHHOM YCIIyTH SBISETCA:
MHGOPMALIMOHHOE TMHUCHMO, coIepxKallee HHPOPMALIMIO O XPaHAIIUXCA B APXHBE
ApXUBHBIX JOKyMEHTax 110 ONpeJeIeHHOH NpobieMe, TeME;
apXHWBHAsl CIIPaBKa;
apxWBHAasl BBIITUCKA;
apXyUBHas KOIIHS,;

TeMaTHYECKUHU TlepeyeHb apXUBHBIX IOKYMEHTOB;

TeMaTHYecKas MoA00pKa KON apXUBHBIX JOKYMEHTOB;

TeMaTu4ecKuii 0030p apXUBHBIX JOKYMEHTOB,;

UH(GOpPMHpPOBaHHe 00 OTCYTCTBUH 3allpalliiBaeMbIX CBEJICHHUH;

HH(OPMHpPOBaHHe O JANbHEHIINX ITyTAX NOMCKa HeOOXOAUMOH HH(OPMAIIKH,
yBEJIOMIIEHHE O HalpaBIeHWH 3alpoca Ha MCIOJHEHHE [0 NPHHAIJIEKHOCTH B
Jpyrye OpraHbl U OpraHU3aLuy;

cpaBKa O JOKYMEHTaJbHO NOATBEPXKIECHHOM (akTe yTpaTkl apXWUBHBIX
JIOKYMEHTOB, COJEPKalIUX 3arpalliiBaeMbie CBEICHHS.

4. Cpok npeaocTaB/JIeHHS rOCYyapCTBEHHOH yCIIyrH

15. Cpok mpenocTaBieHuUs] TOCYJapCTBEHHON YCIyTd, pe3yJIbTaTOM KOTOPOH
SIBJISETCS  HMCIOJIHEHWE  COIIMAJBHO-NIPaBOBOrO  3ampoca, cocrtaBiaser 30
KaJIeHJapHbIX JHEH co AHS perucTpaluy 3anpoca B ApxuBe.

CounaipHO-MPaBOBBIE 3aMpPOCHl [0 MOTEpPE KOPMUJbLIA HUCIOJIHSAIOTCA B
TedeHue 5 pabouux JAHel c MOMEHTa perucTpalru 3amnpoca B ApxusBe.

16. Cpox mpenocTtaBieHHs] FOCYIapCTBEHHON YCIIYTH, pe3yJbTaToM KOTOpOM
SIBJISETCS WCIIOJTHEHHE TeMaTUYeCKUX U TeHEeaJOTHYeCKHUX 3alpoCOB, COCTABISAET
30 xajeHAAapHBIX JHEH C MOMEHTa IONy4YeHHs ApXHUBOM CBeJeHUH 00 ormarte
rocyJapCTBEHHOW YCIIYTH.

HckmroueHus: COCTaBISAIOT 3aMpPOCH], B OIJIaTy KOTOPBIX BKJIIOYEHA CPOYHOCTH
UCITOJTHCHUS U UCIIOJIHEHUE paboT o JOrOBOpY.

B ciyyae ecnu 3anpammBaeMasi ”HQOpMalKs He MOXKET OBITh IIpeIoCTaBlIeHa
B CPOK H3-3a HEOOXOJHMMOCTHU MNpOBEAEHHUs MaciuTabHOH IMOUCKOBOW paboTHI IO
KOMIUJIEKCY apXWBHBIX JOKYMEHTOB, B TOM YHCJI€ XPAHSIIUXCA B HECKOJBKHX
apXWBOXpaHWIMIIAX, ApXHB yBeJOMJIAET 3asBUTENS O MPOJIEHHH CpOKa
paccMOTpeHHSs 3anpoca He Oosiee yeM Ha 30 KajleHIapHBIX JHEH.

17. 3anpocel OpraHoB HCIHOJHHUTENBHOW BJIACTH HJIM OPraHOB MECTHOTO
caMOYIIpaBJIEHUs, CBA3aHHBIE C OCYIIECTBIEHHEM UMH CBOMX MOJIHOMOYHUH, ApXHUB
paccMaTpUBaeT B CPOKH, YCTAaHOBJIEHHBIE 3aKOHOAATENbCTBOM P® nubo B cpokw,
yKa3aHHble B 3ampoce. VICloJHeHHe TakWX 3alpoCOB OCYIIECTBISETCS Ha
0e3B03Me3HOHN OCHOBe.

5. IlepeyeHL HOPMATHBHBIX NPAaBOBLIX AKTOB, PeryJIHPYIOIIHX
NpeloCTaB/IeHHE rOCYAAPCTBEHHOH YCIYIH




18. TlpemoctaBieHHWe TOCYNapCTBEHHOHM YCIYTH OCYIIECTBISCTCS B
COOTBETCTBHUHU C:

Kouctutynmeii Poccuiickoii ®enepanuu («Poccuiickas rasera», 21.01.2009,
Ne 7);

®enepanbHpIM 3aKoHOM OT 22 okta6ps 2004 roma Ne 125-03 «O6
apxuBHoM Jesie B Poccuiickoli ®enepamuu» («CobpaHue 3aKOHOIATENHCTBA
Poccuiickoi ®enepanuun», 2004, Ne 43, ct. 4169);

3akoHoM Poccuiickoii ®enepanuu ot 21 urons 1993 roma Ne 5485-1 «O
rocygapcteenHodi  taiiHe»  («CobOpanme  3akoHojaTenscTBa  PoccHiiCKoH
denepanun», 1997, Ne 41, ct. 8220-8235);

denepanbHbiM 3akoHoM oT 2 Mas 2006 roga Ne 59-03 «O mopsake
paccMoTpeHHs obpamienuii TpaxnpaH Poccuiickoit ®enepaumu» («Cobpanue
3akoHonaTenbcTBa Pocemiickoit ®enepanuu», 2006, Ne 19, ct. 2060);

denepanebiM  3akoHOM oT 27 wmoas 2006 roma Ne 149-d3  «O6
uHPOpMalHy, HHGOPMAIMOHHBIX TEXHOJNOTHSAX M O 3aluTe HMHQOpMAIUM)
(«Cobpanmue 3akononarenscta Poccuiickoit @enepanum», 2006, Ne 31, c1. 3448);

denepaneHbiM  3akoHOM oT 27 wrong 2010 roma Ne 210-03 «O6
OpraHu3allMd MPeJOCTaBI€HHUS TOCYAapCTBEHHBIX M MYHULUMANBHBIX YCIyI»
(«Cobpanmne 3akoHoaarensctBa Poccuiickoit @enepanun», 2010, Ne 31, ¢1. 4179);

®enepansHbM 3akoHOM OT 6 anpenst 2011 roga Ne 63-03 «O6 31eKTpOHHOM
noamucu» («Cobpanue 3akoHoaatenscTBa Poccuiickoit ®enepanum», 2011, Ne 15,
cT. 2036);

VYkazom Tlpesunmenta Poccutickoit @enepanuu o1 31.12.1993 N 2334 «O
IONOJIHUTEILHEIX TAapaHTHAX IpaB rpaxnaH Ha uHdopMmanumo» («CobpaHue akToB
Ipe3unenta u [paButensctBa Poccuiickoit @enepanun», 1994, N 2, ct. 74);

noctaHoBjaeHueM [IpaButensctBa Poccuiickonn ®enepanuu ot 26.03.2016
Ne 236 «O TpeboBaHMSAX K NpPEAOCTaBICHHIO B 3JEKTPOHHOH (Qopme
rOCYAapCTBEHHBIX W MYHHIUNanbHBIX ycayr» («Poccuiickas rasera», Ne 75,
08.04.2016);

MpHKa3oM MMHUCTEPCTBA KYJIBTYpBl M  MAacCCOBBIX KOMMYHHKaI[UH
Poccuiickoit Peneparun ot 18.01.2007 Ne 19 «O6 yTBEepXICHHH IPaBHI
OpraHM3allid XpaHeHHUs, KOMIUIEKTOBAHUS, yUeTa U HCIOJIb30BaHUS JTOKYMEHTOB
ApxuBHoro donna Poccuiickoit denepaliuv U APYTHX apXHBHBIX JOKYMEHTOB B
TOCYNApCTBEHHBIX W MYHMIMNAIBHBIX apXWBaxX, My3esxX M OHOIHOTeKax,
opranm3anusax Poccuiickoll akaneMuu Hayk» («BrojjeTeHb HOPMATHBHBIX aKTOB
denepaabHBIX OPraHOB UCIOJMHUTENBHOU BiacTi», 14.05.2007, Ne 20);

3akoHoM Tynbckoit obnactu ot 11 suBaps 2006 roma Ne 675-3TO «O6
apxuBHOM gene B Tynbckoil oOnactu» («Tynbckue usBecTus», 17.01.2006,
Ne 11-12);

YcraBoM ['ocynapcrBeHHoro yupexaeHuss «l'ocynapcTBeHHBIH apXuB
Tyneckol ob6macTu», YTBEPXIEHHBIH NPUKa30M MHHHCTEPCTBA KYJIBTYPHI
Tynsckoii o6mactu ot 23.04.2015 Ne 83;

npukaszom T'ocymapcTBeHHOro yupexieHust «IoCyHapCTBEHHEBIH apXHB
Tynsckoit obnactu» ot 02.07.2018 Ne 55 «O6 yrBepx)nenuu [IpeiickypanTa ycnyr
I'VTATOp.



6. UcuepnbIBaOmHuii nepevyeHb JOKYMEHTOB, HEOOXOAHMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NMPABOBBIMH AKTaMH ISl NPeJOCTABJIEHHS ITOCYyAaPCTBEHHOH
yCJAYrH 4 YCJIyT, KOTOpbIe BJSAIOTCH He00XOAHMBIMH H 00513aTeJIbHBIMH 115
NnpeaocTaBJIEHHS TOCYy1apPCTBEHHOH YCJIYTH, CIOCO0BI HX MOJy4YeHHSs
3asiBHTEJIEM, NIOPAIOK HX NpelcTaB/IeHH

19. McuepnsiBatonuii ~ mepe4eHb  JOKyMEHTOB,  HEOOXOAUMBIX B
COOTBETCTBHH ¢ HOPMATHBHBEIMH IPaBOBBIMH aKTaMH IJs IIPEJOCTaBICHHS
roCy1apCTBEHHOH YCIIyTH:

3alpoc B aapec ApxuBa B MpOH3BOJIBHOH ¢opmMe wmiu mo Qopmam,
YCTAHOBJIEHHBIM HACTOSAIMM AJIMHHHCTPAaTHBHBIM periaMeHTOM (TpHIIOKEeHHUs
Ne 1,2, 3,4,5,6). DopMbI 3apocoB O MPEJOCTABICHUH OCYAapCTBEHHON YCIyTH
IOOCTYIHBI AJI IPOCMOTpPA U CKaYMBAaHUA Ha €IHHOM IOpTalle rocy1apCTBEHHBIX U

MYHHIHUIANBHBIX ~ ycuyr  (GyHKuwmid), mopTajle  TOCYJapCTBEHHBIX |
MyHHLUIATBHbIX yeuyr (¢yHkumit) Tymsckoit obnacti, Ha oduIMaIBHOM caiiTe
Apxmusa.

20. 3ampoc MoxeT ObITb MNOJIydeH ApPXUBOM B XOJ€ JIMYHOro IIpMeMa
rpaXx[IaH, 1Mo Moure, NOCPEACTBOM MOpTaja roCyAapCTBEHHBIX H MYHHLMIAIBHBIX
yenyr (¢yukuuit) Tynbckoit o6macty, obHIHanbHOrO caifta ApXHBa.

21. 3asBUTENH BIIpaBe MPHJIOKUTH K 3alIPOCY JOKYMEHTHI M MaTepHalbl.

B COOTBeTCTBHH C JEHCTBYIOLUIMM 3aKOHOAATEJIbCTBOM K  3arpocy
NPUIAraloTCs KOMUH JOKYMEHTOB:

yIOCTOBEPSIOIIUX JTMYHOCTh FPaXKAaHHUHA;

MIOITBEPIKJAIOIIHX ITOJITHOMOYHS MpeACTaBUTENS 3aBUTENS;

HOATBEPXAAIOIIUX  POACTBO €  JIMIIOM, B  OTHOIIEHHH KOTOPOTO
3anpalMBaeTcs HHPOopMaIus;

yAOCTOBEPSIOIIUX IpPaBO COOCTBEHHOCTH IpH OQOpMIEHHH 3ampoca 00
00bekTe UMYILIECTBEHHBIX IIPaB.

22. OrpaHu4yeHue Ha JOCTYN K apXUBHBEIM JIOKyMEHTaM, COJAepXallluM
CBEJIEHHUS O JIMYHOH M ceMeiHoH TaliHe rpaKIaHNHa, €ro YaCTHOM XXHM3HH, a TAKXKe
CBEICHHUA, CO3Jalolue yrpo3y s ero 6e30MacHOCTH, YCTaHABJIHBAETCS Ha CPOK
75 et co AHA CO3JaHMs YKa3aHHBIX AOKyMeHTOB. C MUCBMEHHOro pa3pelieHus
rpaxklaHiHa, a MOCJIE €r0 CMEPTH C NMHCHbMEHHOro pas3pelleHHs HacIeIHHUKOB
JAaHHOrO TpaXJaHWHA OrpaHUYeHHEe Ha JOCTYNl K apXHBHEIM JOKYMEHTaM,
COJIEp)KalllMM CBEIEHHUS O JTUYHOHW M CeMeWHOW TaifHe rpakJaHHHA, €ro 4YacTHOM
XKU3HU, a TaKXXe€ CBEAECHMS, CO3Jarollye yrposy Ui ero 0e30MacHOCTH, MOXET
ObITh OTMEHEHO paHee 4YeM dYepe3 75 JieT co [OHS CO3IaHHMA YKa3aHHBIX
JOKYMEHTOB.

23. Ilpm 1npenocTaBleHHHM TOCYAAPCTBEHHOM YCIyTH  3alpeliaeTcs
UcTpeboBaHUE OT 3asABUTENIA:

a) TpPEACTaBICHHS JOKYMEHTOB M HHOOPMAlMHd WIM OCYIIECTBICHUS
NEACTBHM, NPEICTABICHHE WIH OCYLIECTBICHHE KOTOPHIX HE MpPeNyCMOTPEHO
HOPMAaTHBHBIMH  [IPABOBBIMH  aKTaMH,  pErYJIMpPYIOIIMMH  OTHOILEHMS,
BO3HHUKAIOIIKE B CBA3M C IPEJOCTaBIEHHEM rOCYJapCTBEHHOU YCITyTH;



6) npencTaBieHUs] JOKyMEHTOB U MH(GOpMalMH, KOTOphIe B COOTBETCTBHHU C
HOPMATHBHBIMH TPaBOBBIMH akTaMH Poccuiickoit Denepaun, HOPMaTHBHBIMH
IPaBOBbIMH akTaMH TyJbCcKoH 0611aCTH U MyHHLIUNAIBHBIMH IIPaBOBBIMY aKTaMH
HAxXo[sATCI B PACIOPSIYKEHHH TOCYJapCTBEHHBIX OPraHoB, IPEIOCTABIIAIONIHX
rocyJapCTBEHHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMoyImpaBlieHuss ¥ (MIHM) MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM H
OpraHaM MECTHOTO  CaMOYMpaBICHHs  OpraHH3alMi, Yy4YacTBYIOIIHX B
TpeTOCTaBIEHHH TOCy IapCTBEHHBIX MIIM My HUIHNAIBHEIX YCIIYT, 338 HCKIIIOUEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTd 6 ctathu 7 ®DenepalnHOro 3aKoHa oT 27 HIons
2010 roga Ne 210-03 «O06 opraHu3auMU MPEAOCTABJICHHUS TOCYNApPCTBEHHBIX H
MYHHULHMIAIBHBIX YCIIYI».

7. UcuepnbIBalonIyii Nepe4yeHb OCHOBAHHHA 1JIf 0TKAa3a B mpHeMe
AOKYMEHTOB, HEOOXOAHMBIX ISl PeJOCTaBJIeHHS I0CYyJapCTBEHHOH YCJIYrH

24. OcHoBaHHs IS OTKa3a B MNpHEME JOKYMEHTOB, HEOOXONUMBIX AJIs
NpeJOCTaBIeHHS FOCYJapCTBEHHOH yCIIyTH, OTCYTCTBYIOT.

8. UcuepnpiBaloiii NepeyeHb OCHOBAHMH AJISl IPHOCTAHOBJIEHHSA H (HJIH)
0TKAa3a B NPeAOCTABJIEeHHH rOCyJapCTBEeHHOH YCJIyIH

25. OCHOBaHHUSMH 7151 OTKa3a B MPEAOCTABICHUHN I'OCYIapCTBEHHOH yCIyrd
SBIISIIOTCSI:

3anpoCH 3asiBUTENIEH He coliepkaT HAMMEHOBaHUS FOPUIHYECKOro Juia (A
rpaxxaanuHa - ®HO), mouToBOro ampeca U/HWIH IEKTPOHHOTO aipeca 3asiBUTENS;

OTCYTCTBHE B 3allpoce 3asBUTENs HEOOXOOUMBIX CBEICHHH I MpPOBEJEHHS
ITOUCKOBOH paboTHI;

3anpoc COAEPKHUT BOMNPOCHI, pPEIIEHHE KOTOPBIX HE BXOIUT B KOMIIETEHIHIO
ApxuBa;

TEKCT MUCbMEHHOTO 3alpoca He MOAAAETCs IPOYTEHHIO;

OTBET MO CyUIECTBY IOCTABIEHHOI0 B 3alpOCe BOMPOCAa HE MOXKET OBITh JaH
0e3 pasrnameHus CBEACHHH, COCTaBISIOIIUX TOCYJapCTBEHHYIO WJIH WHYIO
OXpaHiIeMyI0 QeepabHbIM 3aKOHOM TaitHy;

B 3alIpOCe 3asiBUTEIS COIEPKUTCS BOIPOC, HA KOTOPBIA €My MHOTOKpPaTHO
AaBaJIHCh INTHCBMEHHBIE OTBETHI IO CYILIECTBY B CBA3H C pPaHEC HallpaBICHHBIMH
3anpocaMH, M INPH 3TOM B 3allpoce HE NPUBOJAATCA HOBBIE JOBOABI HIIH
o0cTosATENBCTBA, IPH YCIOBHH, YTO YKa3aHHBIH 3alpOC M paHee pacCMOTPEHHBIE
3anpoChl HANPABJISITUCH OJJHOMY H TOMY )K€ 3agBUTEJIO;

3anpoc MOJaH 4epe3 MPEICTaBHTENS, YbH IOJTHOMOYHS HE yIOCTOBEPEHHI B
YCTaHOBIIECHHOM 3aKOHOM ITOPSIJIKE;

OTCYTCTBHE yJOCTOBEPSIOIIMX JOKYMEHTOB MIPU JUUHOM IIpUEME.

26. OcHoBaHus AJs NMPHUOCTAHOBIIEHHS MPENOCTABIEHHs TOCYIAPCTBEHHOM
YCIIyI'H OTCYTCTBYIOT.

27.06 oTkaze B NpeNOCTAaBIEHHH TOCYJAPCTBEHHOM YCIYTH 3asBHTEINIO
Co001aeTCs MUCEMEHHO.




9. IepeueHb yciayr, KOTOpbIe ABJASIOTCH HEOOX0AMMbIMH H 00513aTeJIbHBIMH
JJISl IPEAOCTABJIEHHS FOCYA2PCTBEHHOM YCJIyrd, B TOM YHCJIe CBeJIeHHs 0
JAOKyMeHTe (10KyMeHTaX), BblIaBaeMoM (BblJaBaeMbIX) OPraHu3auHsAMH,

y4acTBYIOUIHMH B PEAOCTABJICHHH rOCy1apCTBEHHOH YCJIyrH

28. Ycnyru, KOTOpBIE SBJSIOTCA HEOOXOAUMBIMH H OOS3aTENbHBIMHM IS
IIpEAOCTaBIEHUS TOCYAapCTBEHHOH YCIYTH, OTCYTCTBYIOT.

10. Iopsaok, pa3Mep H OCHOBAaHHS B3SHMAHHS rOCyJapCTBEHHOH NOLULTHHBI H
HHO}i MJIATBI, B3UMAEMOIi 32 MpeAoCTaBJIeHHe rocy1apCcTBEHHOH yC/Iyrd

29. ColManbHO-NIpaBoOBBIE  3alpochl  (IpeloCTaBleHHE  HH(OpMallMH,
CBSI3aHHOM C COLHAJBHOH 3alllMTONM TrpakaaH, IMpPeAyCMaTpUBAIOIIHE HX
INeHCHOHHOe oOfecleyeHne, a TaKXKe IONydeHHWEe JBrOT M KOMIIEHCAIlUH B
COOTBETCTBHH C 3aKOHOJIaTe€JIbCTBOM Poccuiickoi ®denpepanuu H
MEXIyHapoIHBIMH oOs3arensctBaMl Poccuiickoif Denepalluv) HCHONHAIOTCS
ApxuBoM OecCIIaTHO.

30. ApXHUB OCYHIECTBIISIET UCIIOJIHEHHUE 3alIPOCOB IOCYAapCTBEHHBIX OPraHOB
H OpPraHOB MECTHOTO CaMOYINpAaBJI€HHs, CBSI3aHHBIX C HCIIOJIHEHHEM HMH CBOHX
IIOJIHOMOYHH, OeCIIaTHO.

31. Tematnueckre  3ampochl  (IpeJOCTaBI€HHE  HHOOpMALMU  TIO
omnpefelieHHON mpobneMe, TeMe, COOBITUIO, (aKTe) HUCIONHSAIOTCI ApPXHBOM B
HopsAAKe MpeA0CTaBlIeHUS IJIATHBIX YCIYT.

32. I'eHeanoruueckue 3anpockl (npenocraBneHue uHbopMaIIUH,
HeOOXOIMMOM IS YCTaHOBIIEHHSI POJCTBA, POJACTBEHHBIX CBs3ed ABYX WIH Oomee
JIUL, UCTOPUHU CEMBH, POJa) UCTIOJHAIOTCI APXUBOM B IOPSAIKE MPENOCTABICHUS
IUTATHBIX YCIIYT.

33. Tlopsamok oOKa3aHWsl IUIQTHBIX YCIYTr PpETyJIUpyeTcs IpHKa3aMHU
MHUHHUCTEPCTBa KyJNbTYpHl TynbCcKo#t obnactu U ApxuBa. JloroBop, W3BemIEHHE HA
oIlIaTy, CUET Ha OKa3aHHe IUIATHOM YCIYTH HalpaBliseTCs 3asIBUTENIO HE MO3OHEE
5 pabouux gHeli ¢ MOMEHTa perucTpaliy 3ampoca.

34. Ilouck uwHGOpMAaNMU MO TEMATHYECKOMY, FeHEAIOrHYECKOMY 3ampocam
HaYMHAETCA C MOMEHTa MOATBEPKACHUS OILIAThI 3asABHTEJEM TOCYyAapCTBEHHOM
yCIIyTH U cocTaBnseT He MeHee 30 kaneHgapHbeIX qHel. VICkioueHHe cocTaBiIsgoT

3alpoChl, B OIUIATy KOTOPBIX BKIIFOYEHA CPOYHOCTH UCIIONHEHUS W HCIIOTHEHHE
paboTt 1o goroBopy.

11. MakcuMaJIbHBIH CPOK 0XKH/IRHHS B 04epeAH NPH MoJaye 3anpoca o
NpeJocTAaBJICHHH rOCyAapCTBEHHOH yCIyrH H NPH NMOJYYEeHHH pe3ybTaTa
NpeAoCTaB/ICHHS rocy apcTBEHHOH YCIAyrH

35. MakcUManbHEIH CPOK OXHAAHHS B OuYepemy IIpH Iojadye 3amnpoca o
NpENOCTAaBICHUN TOCYJapCTBEHHONW YCIYyIM M TIIpH IOJAyYEeHUM pe3y/bTaTra
NpeIoCTaBIeHHUs TOCY 1apCTBEHHOH YCIIYTd He NOJKEH NIPEeBBIIATh 15 MUHYT.



12. Cpok ¥ nopsiIoK perucTpanHy 3anpoca 3asiBUTEJIsl O Pe10CTaBIeHHH
rocyJIapcTBeHHO# YCJIyrH, B TOM YHcJe B 3JeKTPOHHOI dopme

36. 3ampoc 3asBUTENA, B TOM UHCIE B BHJAE 3JICKTPOHHOTO IOKYMEHTA,
IIOCTYNHUBIIMI B ApXuB, B TedeHHe 2 paboduX NHEH IOIIEXHT 00A3aTeNnbHOM
pDErHCTpalldd CHELHAIMCTOM, OTBETCTBEHHBIM 3a MpPHEM H PETHCTPALHIO
KOPPECHIOHIEHLHH, B aBTOMaTU3HPOBaHHOH HHPOPMaIIMOHHON CHCTEMe APXHBA.

13. TpeGoBaHHsI K NOMEIEHHSIM, B KOTOPBIX Npel0CTABJISAETCS
rocyaapcTBeHHasi ycjayra, K MecTy O:KHAaHHS H NpHeMa 3asiBHTeJIei,
pasMellleHHI0 H 0()OPMJIEHHIO BH3YaJIbHOH, TEKCTOBOH H MYJIbTHMEAHHHOM
HH(OPMAIIHH O MOPSAKe NPEAOCTABJIEHHS FOCYy1apCTBEHHOH yCIyrH

37. Bxon B 3haHue ApxuBa JOJDKeH OBITh 000pynoBaH MH(GOPMalHOHHOM
TaOJIMUKOH (BBIBECKOM).

38. IloMelieHe OOHKHO COOTBETCTBOBaTh YCTAHOBIEHHBIM CaHUTapHO-
SIHUAEMHOJOTHYECKMM TpPeOOBaHHUAM M HOpMAaTUBaM, OBITH YJOOHBIM M HMETh
IOCTaTOYHO MECTA.

39. Bxon M BBIXOJ M3 MOMEIIEHHs OOOpYAYIOTCS COOTBETCTBYIOIUUMH
ykasareinsiMud. B MecTtax mpefocTaBlieHUs TOCYJapCTBEHHON YCIYrH Ha BHIHOM
MeCTe Pa3MEeIAlOTCs CXEMbl pAacIOJIOKEHUS CPEACTB MOXApOTyIIEHUS W IMyTeH
aBaKyallid MOceTUTelel U CIIEIHaICTOB ApXHUBa.

40.B MecTax NpeoCTaBICHUA rocy1apcTBEHHOH yCIIYTH
npeaycMaTpuBaeTcss  OoOOpyJOBaHHE MECT  OOIIECTBEHHOTO  IOJIb30BaHHUS
(Tyaneros).

41. Mecta TmpefOCTaBIEHUS TOCYJapCTBEHHOH YyCIyru oOOpyAyloTcs
OPOTHBOMOXXapHOH CHCTEMOM M CpEICTBAMH TMOXApPOTYLUIECHHs, CHCTEMOM
OMNOBEIIEHUS] 0 BOSHUKHOBEHUY YpPE3BbIYAHOM CUTYaLNH.

42. B mnomerneHusx, MpeaHa3HAa4eHHBIX Uil paboThl C 3asgBUTEIAMH,
pazMelaroTcs  HMHGOPMALMOHHBIE CTeHAbl, oOecneduBaroIIe IMOMyYeHHe
3asABUTENSIMU HHGOPMAaLMK 006 OKa3aHUM rocyJapCTBEHHOH YCIIyTH.

43. Ilpuem 3asBUTENEH OCYILECTBISETCS B CTPYKTYPHBIX MOApa3AesieHUsX
ApxHBa, yKa3aHHBIX B IyHKTe 6 HacTOSAIIEro AIMHHHCTPATHBHOIO PErJIaMEHTa.

44. Mecra OXHJaHWS TpHEMa, CHAYd U TOJY4YEHHUS JIOKYMEHTOB
3asBUTENSIMM, MeCTa I HWHOOPMHUPOBAHUs 3asBUTENIE W  3alOJHEHHS
HeOOXOJUMBIX  JOKyMEHTOB  OOOpYAYIOTCS  CTYJBSIMH H  CTOJaMH,
MH(QOPMallHOHHBIMU CTEHJaMH, COIEP)KAIMUMH HH(OPMALIUIO O TIOpSIKE, CpOKax
IpeoCTaBlIeHUs FOCy1apCTBEHHON yClnyrd, W ofOecrednBaroTcs nucueii Oymaroi
Y IIMCBMEHHBIMH TPUHAJIEXKHOCTIMH.

B nmemsax obecnedeHus JOCTYNMHOCTH TOCYAapCTBEHHOH YCIyrd s
MHBAJIHMIOB U MAJIOMOOHMIIBHBIX I'PYIII HACENEeHUS TPEIyCMaTPHBAETCS:

BO3MOXHOCTb O€CIIPEnsSTCTBEHHOI'O BX01a B IIOMEILEHHS H BBIXO/A U3 HUX;

CONECHCTBHE CO CTOPOHBI pPabOTHHKOB ApXHBa, NPH HEOOXOIUMOCTH,
UHBAJIUAY IIPU BXOJie B OOBEKT U BBIXOE U3 HETO;




obopyZoBaHHE Ha NPHIETAIONIMX K 3MaHUI0 TEPPUTOPUAX MECT M
IIApKOBKH aBTOTPAHCIIOPTHEIX CPEACTB HHBATTHIOB;

BO3MOXHOCTB IIOCAIKH B TPAHCHOPTHOE CPEICTBO U BBICAIKH M3 HETO Mepe]
BXOJOM B ApXHB, B TOM YHCJIE€ C HCIOJb30BAHMEM KpECIa-KOMACKH H, IIpH
HeoOXOAUMOCTH, ¢ TOMOIIBI0 paOOTHUKOB ApXHUBa,;

BO3MOXKHOCTh CAMOCTOSATENIBHOIO IEpPEOBHXEHHS MO OOBEKTYy B ILENAX
IOCTyHa K MECTy HpeNOCTaBlIeHUs YCIYIH, a TaKXe ¢ MOMOLIbIO pabOTHHKOB,
IPEeOCTABJIAIOUIMX YCIYTY, ACCHCTUBHBIX M BCIIOMOraTebHBIX TEXHOJOIHH, a
TaKXXe CMEHHOH Kpec1a-KOJISICKY;

COIPOBOXIECHHE HHBAIMAOB, HMEIOIMX CTOHKHME PacCTPOHCTBa (QyHKLMH
3peHHs ¥ CaMOCTOSITEIBHOTO IIePEIBIKEHHUS, [0 TEPPHTOPHH 3[aHHS APXHBA;

obecrieyeHre JONMycKka Ha OOBEKT COOaKU-NPOBOJHMKA IIPH HAJIHYHH
JIOKyMEHTa, MOATBEPXIAIOIero ee CHelUalbHOe o0ecneveHHe, BBIJAHHOTO II0
dopme, YCTaHOBIEHHOW (QenepalbHbIM OpPraHOM HCIOJHHTENBHOW BIaCTH,
OCYLIECTBISIOMAM GYHKUMH MO BBIpAaOOTKE M DPeallM3alMM roCyaapCTBeHHOH
MIOMMUTAKM W HOPMATHBHO-TIPABOBOMY pEryJHpOBaHHIO B cChepe CouMalbHOM
3aILUTHI HAaCEJIeHHU I,

okasanue pabOTHHKaMH ApxuBa HHOH HeoOXOOMMOW HWHBAIKUAaM H
MAJIOMOOHJIBHEIM TpyIIIIaM HaceJeHUs IOMOLIM B IPeoJOJIEeHHH 6aphepos,
MEIIAIOIIHX [TOJYYEHHIO HMH YCIIyTH HapaBHE C IPYTHMH JTHULIAMH.

Jlo monHoro mnpHucrnocoOleHdus 34aHUH ApxuBa (MX PEKOHCTPYKLHU HIH
KallMTAJIFHOT0 PEMOHTA) C YUYETOM MOTpeOHOCTEH MHBAIUIOB ApPXHUB IIPUHHUMAET
COIIACOBAaHHbBIE C OJHUM H3 OOIIEeCTBEeHHBIX OOBEIUHEHUN MHBAJIUIOB MEpPBI IJis
obecIieueHHs JOCTyIa HHBAIKUIOB K MECTy MpelocTaBlIeHus yciayru nubo, koraa
3TO BO3MOXHO, O0ecIeYrnBaeT NMpeAoCcTaBlIeHHE HEOOXOAHUMEBIX YCIYr IO MECTY
YKUTENbCTBa HHBAJIMIA WU B JUCTAHUIMOHHOM peXHUMe.

45. Paboune MecTa CHELUAIUCTOB, OCYIIECTBISIOIUX IIPEIOCTaBICHUE
rocyJapCTBEHHONW YCIYrd, JOJDKHBI OBITB 00OpYZOBaHBI IEpCOHAIBHBIMHU
KOMIIBIOTEpaMU C BO3MOXXHOCTBIO JOCTyNa K HEOOXOAUMBIM HH(OPMalMOHHBIM
0aszaM [JlaHHBIX, CpEACTBAMH BBIYHCIUTEJBHOM M 3JIEKTPOHHOM TEXHUKH,
MevyaTalolUMHM  YCTPOHCTBaMH, KCEpPOKCaMH, ITO3BOJSIOLIMMH MPENOCTABIATH
rOCyapCTBEHHYIO YCIYry B INOJHOM o0beMe. Paboune MecTa HOMKHBI OBITH
000pyIOBaHBl CTOJAaMH ISl BO3MOXXHOCTH pabOTHl C JOKYMEHTaMH, CTYJIbSIMH,
KpeciaMH, HHQOPMAllMOHHEIMH TaOJMYKaMH C YKa3aHHeM (aMWIUHd, HMEHH,

OTYECTBA  CHENHAIMCTa  ApXHBa, OCYIIECTBISIIONIEr0  MpeJocTaBleHHe
roCyIapCTBEHHOH yCIyTH.

14. Iloka3zaTesiu 10CTYNHOCTH H Ka4eCcTBA roCyAapCTBEHHOMN YCJIYIH, B TOM
YHcJIe KOJTHYeCTBO B3aHMOACHCTBHH 3asiBHTE ISl ¢ AO2KHOCTHBIMH JIMLIAMH
NpH NPeA0CTaBIEHHH rOCY1aPCTBEHHOH YCJIYTH H HX NPOAOJLKHTEIBHOCTbD,
BO3MOKHOCTB MOJIy4eHHS FOCYIaPCTBEHHOH YCJIYIrH B
MHOToyHKIHOHQJILHOM LeHTPe NPeJ0CTAB/JIEeHU S rocyJapcrBeHHbLIX H
MYHHUMIAJIBHBIX YCIYT, BO3MOXKHOCTD NOJIy4eHMs] HH)OPMAaLHH 0 Xo/1e
NpeIoCcTaBJIEHHSI FOCYyAaPCTBEHHOH YCJIYIrH, B TOM YHCJIE ¢ HCNO0Jb30BaHHeM
HHOPMALHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTH i



46. [TokazaTeNsMH HOCTYIHOCTM M KadecTBa TOCYIapCTBEHHOH YCITyTH

SBIISFOTCS
a) JOCTYIIHOCTb TOCY1apCTBEHHOH YCITyTH:
MA=KIT/(KIT+KH)*100, roe
KII — KOJHM4YeCTBO OKa3aHHBIX ApXWUBOM TOCYIJapCTBEHHBIX YCIYyr B
COOTBETCTBHHU C HACTOAIIHM AMHUHUCTPATHBHBIM PETIaMEHTOM,
KH — KOJIM4ecTBO Kai00 Ha HEHCIIONHEHHEe TOCY AapCTBEHHON YCIyTH;
6) CBOEBPEMEHHOCTb OKa3aHHs FOCY1apCTBEHHOH yCIIyTH:
[MK=K1/(K1+K2+K3)*100, rae

K1 — xonu4ecTBO CBOEBPEMEHHO OKa3aHHEIX MHHHCTEPCTBOM
rocyIapCTBEHHBIX YCIYT B COOTBETCTBHH C HaCTOSALIUM AIMHHHCTPAaTHUBHBIM
peryiaMeHTOM,

K2 — KOJNHYECTBO OKa3aHHBIX ApXHBOM TIOCYJapCTBEHHBIX YCIyr B

COOTBETCTBUU C HACTOAIIMM AIMHUHHUCTPATHBHBIM DErJIaMEeHTOM C Hapyl€HHEM
yCTaHOBJIEHHOI'O CPOKa,

K3 — KOJIMYEeCTBO HEOGOCHOBAHHBIX OTKA30B B OKa3aHWH rocyapCTBEHHOM
ycayrd ApXMBOM B COOTBETCTBHH C HACTOALIMM  AJMHHHCTPATHBHBIM
periaMeHToM.

47. 3asgBUTENHh B3aUMOJEMCTBYET CO ClIeHAIMCTaMKU APXHBa B XOJ€:

mpueMa  JOKyMEHTOB  JUI  PAacCMOTPEHHMS - MAKCHMAJBHBIH  CPOK
B3aMMOJIEHiCTBUA C 3asiBUTEIEM COCTaBisAeT 30 MUHYT;

HaNpaBIE€HHs OTBETOB 3asABUTENSM - MAKCUMAJIBHBIH CPOK B3aHMOJEHCTBHA
C 3asBUTEJIEM COCTaBIIsIeT 3 pabounx JHA.

48. [TomyueHre rocyIdapCTBEHHOH YCIYT'H MOXET OCYINECTBIATBCA 4Yepe3s
MHOrOQYHKIIHOHAIBHBIE LEHTp B  COOTBETCTBHH C  COMJAILCHHEM O
B3aMMOIEHCTBHH MEXIY MHOTO(QYHKIIHOHATIBHBIM LIEHTPOM U ApXHBOM

49. IlpenocraBieHue UHpOpMaIuH 0 xoze IIpEeIOCTaBICHHS
roCyAapCTBEHHOHN yCIYTd OCYILECTBISIOT CIIELMAIUCTEl ApXHBa.

50. Madopmanums penocTaBisieTcs IpH JHUHOM OOpallleHHH 3asBHTENS HIH
110 TeIe¢OHY.

15. Hnbie TpeGoBanusi H 0cOOEHHOCTH NMPEAOCTABIEHHS rOCcyapCTBEHHOM
YCJIYIH B 3JIEKTPOHHOH (hopMe

51. 3asgBHTensaM obecreynuBaeTCs BO3MOKHOCTS MIOJTy4eHHs1 HHQOPMAIIHH O
OpENOCTaBIAEMOM  TOCYAapCTBEHHOM  yclyre Ha  eIdHOM noprane
FOCYNApCTBEHHBIX M MyHHUMNATBHBIX  ycloyr  (GyHkumif), mopraie
TOCYMApCTBCHHBIX M MYHULMIAIBHBIX yCiyr (pynkuuii) Tymsckoif o6iacTd u
odumansHOM calite ApxuBa.

52. 3asBUTENnsIM obecmeunBaeTCs BO3MOXHOCTh IIOJIyYEHHS Ha €JHHOM
TIopTane rocCylapCTBEHHBIX W MYHHIMIIAIbHbIX yonyr (dbynxuwmit), noprame
TOCYJapCTBEHHBIX M MYyHHLMNAIBHBIX YCIYr (byHKImif) Tynsckoi (,)6nacpTH 7|
OpHLHATIEHOM c?ﬁre ApxuBa (opM 3ampocoB, Heo6XOTUMEIX AN TIOJIy4YEeHHS]
rOCyIapCTBEHHOU YCIIYTH B 3NEKTPOHHOM BHJIE.



53. ApxuB INpu  MPelOCTABIECHHH rocyJlapCTBEHHOH  YCIyrd HeE
OCYIIECTBISET MEXBEJOMCTBEHHOTO B3aHMOJCHCTBHSA 1 B3aUMOJEeCTBUA C

MHOro()yHKIIHOHATIbHBIMH IIEHTPaMH.

O6MeH HHpOpMalHell COLHMATBHO-IIPaBOBOrO Xapakrepa ¢ OTAeneHHEM
Tlencronnoro ¢onma Poccuiickoit Penepauuyu (ToCyAapCTBEHHOE yupexaeHHe)
o TyJasCKOH OBIACTH OCYIIECTBIIAETCA B SJEKTPOHHOM (opMe MO BBIAEJICHHBIM
TeJIeKOMMYHHKAIIMOHHBIM KaHaJlaM CBS3H.

54. ®uuagcoBoe  ofOecredyeHHe  PacxoJoB MO  IPEJOCTaBICHHIO
rocyXapCTBEHHON YCITyTHM OCYILECTBIAETCA 33 CYET CPeACTB OroJKeTa Tynsckoit

obnacTH.

II1. CocTaB, moc/jieA0BaTeJIbHOCTh H CPOKH BbINOJHEHHA
aJMHHHCTPATHBHBIX npouelyp (aeiicTBHii), TpeO0OBaHHA K MOPAAKY
HX BbINOJHEHHS, B TOM YHCc/1e 0COOEHHOCTH BhINMOJHEHHS
aJIMHHHCTPATHBHBIX NpoueIyp B 31eKTPOHHO#H dopme

1. ITepeuyeHp aAMHHHCTPATHBHBIX Npoueayp

55. [IpenocTaBieHHe TOCYJapCTBEHHOM YCIYTH BKIIO4aeT B Cebs
MOCENOBATENBHOCTD CIIEAYIOINX aIMUHUCTPATUBHEIX MPOLEAYP:

perscTpaums 3apocoB 3assBUTENEH H Ilepe/iada UX Ha HCIIOJTHEHUE;

aHaJM3 TEMATHKH ITOCTYIHBIIHX 3alpOCOB 3asBUTENIEH H YCTaHOBIEHHE
OCHOBaHHIA IS TIPEeJOCTABJICHHs MITM OTKa3a B IPEeOCTABIEHUH TOCYJapCTBEHHOM
yCIIyTH;

MIOMCK apXHBHOH WHPOPMAIMH, HeOOXOIUMOH 71 UCITOJHEHHUS 3aMPOCOB, H
MOJIFOTOBKA OTBETOB 3asBUTEIISIM;

HalnpaBlIeHHe OTBETOB 3asBUTENSAM.

2. lMopsanok ocyiiecTB/IeHUs B 3JIEeKTPOHHOH popMe, B TOM YHCJIE €
HCNOJIb30BAHHEM €IMHOIO NMOPTAJIa roCyJapCTBEHHBIX H MYHHIHNIAJIBHBIX
yeayr (pynknmuii), noprana rocy apcTBEHHBIX H MYHHIUHNAJIBHBIX YCJIYT
(pynkunit) Tynabckoii 061acTH, OTAeNBHBIX AIMHHHCTPATHBHBIX NpoLEayP

56. 3asgBUTENAM 00GECIIEIUBACTCS BO3MOKHOCTE MOJNYYEHHUS HHGOpMAIHH O
IPEAOCTABISIEMOH  TOCYNapCTBEHHOH — ycliyre  Ha  €IHHOM  IOpTaje
FOCYNapCTBEHHBIX M MYHHLMNANBHBIX  ycuyr  (pyHkuuif), moprame
TOCYNapCTBEHHBIX W MYHHUMNAIBHBIX ycuyr (¢pyHkumit) Tynsckoii obnactv u
odunHManbHOM caiiTe ApxHBa.

57.CBefieHus. O ToCyapCTBEHHOH yclyre pasMemlaoTcs Ha  eIHHOM
TIOpTale TOCYyJapCTBEHHBIX M MYHHUUMNAIBHBEIX YCIyr (QyHKLHMH) B HOpsiAKe
YCTaHOBIIEHHOM nocraHoB/ienueM [lpaBurensctsa Poccuiickont ®enepanun OT’
24.10.2011 Ne 861 «O (hemepanbHBIX rOCYZApCTBEHHBIX HMH(OPMAIIMOHHBIX
CHCTEMaxX, OOECNEeuYMBAIOIINX MpPENOCTABICHHE B JNIEKTPOHHOH  dopme
FOCYAapCTBEHHBIX M MyHHLMIIANBHEIX YCIYT (OCYIIECTBICHHE byHKIHIA ). P



58. B xoxe npenocTaBlieHus HHGOPMalMH [0 3amnpocaM, MOCTYNHBIIMM B
ApxuB, He TpeGyeTcsi MEXBEIOMCTBEHHOTO B3aHMOCHCTBHSL.

3. BioK-cxeMa npeaocTaBlieHHsl TOCyAapCTBEHHOH yCayrd

59. Biok-cxeMa IpeJOCTaBlIeHHs TOCYJapCTBEHHOM YCIYTH MpUBEJCHa B
npuitoxeHud Ne 7 K HacToseMy AIMUHHCTPaTHBHOMY PETNIaMEHTY.

4. PerucTpanus 3anpocoB 3asiBUTeEIeH
H nepeJayvya HX HA HCIOJIHEeHHe

60. OcHOBauueM IS Hayajla aJMUHUCTPATHUBHOM IIPOLIENYPHI SABISETCS
MOCTYIUIEHHE 3amnpoca B ApXHB.

61. 3ampocel, IOgaBacMble 3asBHTENEM uepe3 JH4YHbIE KaOHHETBl Ha
[Moprasie TOCyJapCTBEHHBIX WM MYyHHIMIAIBHBIX ycayr (¢ynxuud) Tymeckoi
obnact MM oQUUUAIBHOM calite ApXHBa aBTOMAaTHYECKH HaNpaBISIOTCA B
aBTOMATH3MPOBaHHYI0 HH(OPMaLHOHHYIO cHcTeMy ApxuBa (ganee - bJI).

CneunajJHCT ApXHUBAa, OTBETCTBEHHbIH 32 MNpPHEM H pPErHCTPalHIo
3aNPOCOB, MOJYYEHHBIX HA TUYHOM IIPHEME HIIH IO IOYTE:

3aMOJHAET  PETHCTPALlMOHHYI  KapTO4Ky B  aBTOMaTH3UPOBaHHOM
uadopmanoHHON cucteMe ApxuBa (nmanee - bBJl) Ha 3ampocsl.  3ampoc
npuoOpeTaeT CTaTyC «3aperuCTPUPOBAH»;

IpPOCTaBIseT Ha JHMLIEBOH CTOpPOHE IEpBOTO JIMCTa 3alpoca B IPaBOM
HIOKHEM CBOOOJHOM YINIy pErMcTpalldOHHBIM IITaMI C YKa3aHHEM JaThl
TIOCTYIUTEHHUS M PETUCTPAllHOHHOrO HoMepa coraacHo BJI;

nepefaeT B COOTBETCTBUM C TEMAaTHKOM 3ampoca Ha pacCMOTpPEHHE
HaYaJIbHUKaM OTJeNa HCIOJIb30BaHUSI JOKYMEHTOB HIH OTAeNa MO JIHYHOMY
cocraBy, wiu aupektopy ¢unuana I['ATO B r. Jlonckodt Tynbckoii obmactu
(nanee - HaYaJIBHUK OTAENA WIH JUPEKTOp GUIHaa).

Cneuuajauct ApXHMBa, OTBETCTBEHHbIHi 3a NpHEM H pPerucTpaiuio
3aNpoCOB, [TOJaHHBIX 3asBUTENIEM MOCPEACTBOM JHYHBIX kKabuHetoB Ha Iloptaie
rOCyJapCTBEHHBIX U MYHHUIMNAIBHBIX ycuyr (byHkuuii) Tyiabckoii obmacth MM
opHUIHATIEHOM caiiTe ApxuBa:

npocMmaTpuBaet b/l Ha npeaAMeT NOCTYIIEHHS 3alIPOCOB;

NEPEBOJMT 3aMpOC B AIEKTPOHHOH GopMe Ha OyMaXKHbIH HOCHTEIH,

3aM0JIHAET PETUCTPAaLIHOHHYIO KapTOUuKy B B/;

NPOCTABIIAET Ha JIMLIEBOM CTOPOHE MEpBOTO JIUCTA 3ampoca Ha GyMakKHOM
HOCHMTEJIE B NPaBOM HIDKHEM CBOOOZHOM YINIy PperHCTPalldOHHBIM IITaMI C
yKa3aHHEM JaTbl [MOCTYIUIEHHS M PpPEerucTPallMOHHOTO HOMEpPa COIIACHO
PETUCTPALIMOHHOMN KapTOUKeE;

U3MEHSeT CTaTtyc 3ampoca B bJl «momydeH B apxuBe» Ha cratyc
«3aperucTpUpOBaH»;

nepejaeT B COOTBETCTBMHM C TEMAaTHKOH 3alpoca Ha pPacCMOTPEHHE
HavaJbHUKY OT/elNa WIH JUPEKTOpYy QHiIMana.



62. HaualbHHMK OTHEJIa WK JUPEeKTop (uanana odopMIsSET PE3OIIOLHUI0O Ha
6yMa)KHOM HOCHTeNEe C yKa3aHHEM (aMUIIMH MCIIONHMTENS, CPOKOB HCIIOJHECHUA
3anpoca; B BJl mpocTaBiseT OTMETKY O Ilepefade 3alpoca Ha HUCIOJHCHHE C
ykazaHdeM (haMHIINK U MHUIHAJIOB UCIIOJIHUTEIS, CPOKOB HCIIOJIHEHHS 3ampoca.

B ciy4yae MOCTYIUIEHHS 3alpoca, HE OTHOCAIIETOCS K KOMIIETEHLMH OTAeNa
(bunuana) ApxHBa, Ha4albHHK OT/eNa WIA TUPEKTOp (HiHana NepenaeT ero B
npodusHOE MOApa3feieHde B TeueHUe 3-X pabouuX AHEH CO AHS MOCTYIICHHA.
3ampoc perucTpupyercs B A€Hb IepeadH.

63. MakcuMalpHBIil CPOK BBIMOJIHEHHUS aJMMHHCTPAaTHBHBIX JEHCTBHH,
MpefyCMOTPEHHBIX ~ IMyHKTaMH  61-62  Hacrosmero AIMHHHCTPATUBHOIO
pernaMeHTa, CocTaBlisieT 3 pabouux JHs CO JHSA MOCTYIUIEHHS 3alpoca 3asBUTENA B
ApxuB.

64. KputepueM NpUHATHS pelIeHUs] 06 0DOPMIICHHH PE30JIIOUHMH SABISETCS
perucTpanus 3amnpoca.

65. Pe3ynbTaTOM BBHINONHEHHUS AIMUHUCTPATHBHOM IPOLEIYPHI SABJIACTCS
odopMmileHHE HAYATBHUKOM OTAeNa HIM AUPEKTOpOM GHiHada pPE3OJIOUMH K
3arfpocy.

66. Cmoco6 ¢Qurcauuu pe3ynbTaTa BBINOJIHEHHS aJIMHUHMCTPaTHBHOH
IpoleIyphl - Ha 6yMakHOM H dJIEKTPOHHOM HOCHUTEJSX.

5. AHa1u3 TEeMATHKH NOCTYNHBUIHX 3alPOCOB 3asiBHTE/ICH
H yCTaHOBJIEHHEe OCHOBaHMH A1 MpeJoCTABJeHHN HJIH 0TKA3a B
NpefoCTaBJIeHHH IOCYyAapPCTBEHHOH YCIyTrH

67. OcHoBaHHEM I Hayala aJMHHUCTPAaTUBHOH MpoLenyphl sBIsETCS
nepeaya 3ampoca Ha4allbHHKOM OTJieNla WU JTUPEKTOPOM (QuiHaia CreUHaIuCTy
oTIeNa WK (UIualia Ha UCTIOTHEHHeE.

68. Crrenmanuct oTAena Wik ¢puiInana, NOIy4UBIIHH 3alIpoc Ha HCTIONHEHHE
(manee - HCIMOJHUTENb), OCYIIECTBISET aHAIU3 TeMaTWKH 3ampoca. [Ipu sTOM
onpenensieTcs:

CTENEHb NOJHOTHI HH(pOpMauuy, coaepkalieiics B 3anpoce, HeoOXOAMMOH
IUTS €r0 UCTIOTHEH NS

MECTOHAXO0XJICHHE apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX AJIS UCIIOTHEHHS
3arnpoca 3asiBUTEJIS;

HaJli4We OCHOBAaHHMH JUId OTKa3a B IPEJOCTaBIEHHH TI'OCYIapCTBEHHOM
YCIIYTH, YKa3aHHBIX B IIyHKTe 25 HACTOSIIEro AJMHHHCTPATUBHOIO PETNIAMEHTA;

KaTeropus 3arnpoca (6€3B03Me3IHBIN WK IUIaTHEIHN).

69. MakcuMalbHBIH CpPOK BHIMOJIHEHUS aIMUHUCTPATUBHBIX JICHCTBHIA,
IpelyCMOTPEHHBIX IIYHKTOM 68 AIMHHHUCTPAaTHBHOI'O PETAMEHTa, COCTABIAET 3
paboumx JTHeH co IHA OCTYIUIEHHUS 3arpoca K HCIIONHUTETIO.

70.1lpy  HaiMYMM  OCHOBaHMH I OTKaza B  INPEIOCTABICHHH
FOCyNapCTBEHHOH  YCIYTH, yKa3aHHBIX B  MyHKTe 25  HACTOAIIETO
AZIMUHHCTPAaTUBHOTO PETrJIAMEHTA, HCIIOJHHUTENb I'OTOBUT MIPOSKT yBeIAOMJICHHS
3afBUTENsT 00 OTKase B NPEJOCTABICHWH TOCYNAPCTBEHHOM YCIyrH ¢
0b0CHOBAHHEM MIPUYMH OTKa3a B NPEJOCTABICHAH FOCYIaPCTBEHHOMN YCIYIH.



71. B city4ae eciM 3ampoc OTHOCHUTCS K KATErOPHH IUIATHBIX, HCIIOIHUTEND
oopMIISIET IOrOBOp, H3BEIEHHE Ha OIUIATy, CYEeT Ha MpPEI0CTaBJICHHE
rocyJapCTBEHHOH YCIIyTH M HAllPaBJIseT ero 3as BUTENIO.

72.B ciyuae OTCYTCTBHS 3ampaligBaeMod HHQopMamuu B ApxuBe
HCIIOJIHUTENb TOTOBHT IPOEKT OTBETA 3asBUTEINIO0 00 OTCYTCTBHH 3alpalllMBaeMbIX
CBe[IeHHUIi MM JaeT PEKOMEHIAINN O JATbHEHIINX My TAX IMOUCKA 3anpalluBaeMoi
HH(bOpMaLIMH.

73. B cinydae OTCYTCTBHS 3allpalinBaeMod HHQpOpMauMd B ApxuBe H
HaJlM4Ms CBeJeHHH O MECTOHAXOXKICHHHM €€ B WHBIX OpraHax M OpraHu3anusix
UCIOJHMTENb TOTOBUT IMPOEKT YBEeJOMIICHUS 3aSBHTENIO O HAIPaBJICHHH 3ampoca
Ha UCIOJHEHHE 10 MPHHAJIEKHOCTH B Ipyrye OpraHsl U OpraHuM3alyu.

74. B ciyyae JOKYMEHTAlbHO ITOATBEPXXICHHBIX (DAKTOB yTpaThl apXHBHBIX
JIOKYMEHTOB, COJIEp)KaIlliX 3alpalluBacMble CBeIcHHs, APXHUB BBIIAET CIIPABKY MO
JIAHHOMY BOIIPOCY, MPH HEOOXOIMMOCTH 3aBepeHHYIO Ie4aTbio ApXuBa.

75. KpurtepueM NpUHATHS pELICHUS O MOATOTOBKE IPOEKTa yBEIOMIICHHS
3asBuTeNs o0 oOTKase B IIPEJOCTaBICHHMH TOCYJapCTBEHHOHM YCIyIH C
060CHOBaHMEM TPHYMH OTKa3a B IIPeJOCTaBI€HHH [OCYIApCTBEHHOH YCIyrH
ABIIIETCA HaJIW4YHe OCHOBaHWM, YyKa3aHHBIX B IYHKTE 25 HAacTosALIEro
AJIMHHHCTPAaTUBHOTO perjlaMeHTa.

76. KputepreM npuHATHS pelieHds 00 oQOpMIEHHH JOroBopa, H3BELICHHS
Ha OILIaTy, CYeTa Ha IMpeJOCTaBleHHE IOCYJapCTBEHHON YCIyrH U HaIlpaBieHHH
€ro 3agBHTEITIO SBJISETCS OTHECEHHE 3alpoca K KaTerOpUH IIaTHBIX.

77. KputepueM  TOpuUHATAS  pellleHHs O  BO3MOXHOCTH  ITOHMCKa
3anparnuBaeMoii HMHGOpMaLMM 10 JOKYMEHTaM apxHBa SBISETCS HalWdHe
IOKYMEHTOB, MTO3BOJISIOLIUX OCYIeCTBUTH MOUCK 3alpalliiBaeMoil HH(pOpMaLiH.

78. KputepueM NpUHATHS peELIEHHs B COOTBETCTBHM C IMyHKTamMH 72-74
HacTosmero  AJMHUHMCTPATHBHOIO  perjlaMeHTa  SBISETCS  OTCYTCTBHE
3anpaimBaeMoii H”HGopManuu B ApXuBe.

79. Pe3ynbTaToOM BBINOTHEHHS aIMUHUCTPATHBHOMN IPOLIELYPHI SIBISAETCS:

MOArOTOBKA MPOEKTA YBEOMJICHHS 3asBUTENS 00 OTKa3e B MPENOCTaBIeHUU
roCyJlapCTBEHHON YCIyrH ¢ 0ODOCHOBaHHMEM NPUYHMH OTKa3a B TIpelOCTaBIeHHH
roCyJapCTBEHHOM yCIIyIH;

opopmieHue cyeta (KBUTAHIMH, JOrOBOpa) Ha  IPeJOCTaBIEHHE
FOCYIapCTBEHHOM YCIIyTH;

DOJArOTOBKA MPOEKTA YBEIOMJICHHS 3asBUTENS O HalpaBlIEHHWH 3alpoca Ha
HCIIOJIHEHME 110 IPUHAJIEXXHOCTH B IpyTHe OPTraHbl ¥ OPraHU3alliH;

NOArOTOBKA IPOEKTa OTBETA 3asgBUTENI0 00 OTCYTCTBHH 3allpalllHBaeMbIX
CBEICHHH WJIH DEeKOMEHIAllMA O NalbHEeHIINX IyTAX IMOMCKa 3alpalidBaeMoi
HHboOpMaLuu;

MOArOTOBKa CHpPaBKU O AOKYMEHTAIBbHO MOATBEPKAECHHOM (aKTe YTpAaThl
apXUBHBIX JOKYMEHTOB, COAEPXKAIMX 3aNpallliBaEMble CBENICHHS;

NpUHATHE PEIICHAS O BO3MOXXHOCTH IOMCKa 3alpalldBaeMoil HHGOPMALMH
10 JOKYMEHTaM ApXHBa.

80. Cmoco6 (ukcauuu pe3ynpTaTa BBIIOJHEHHS aIMHUHHCTPAaTUBHON
TIPOIieAyPhl - HA OYMAXXHOM H 3JIEKTPOHHOM HOCHTEJISX.




6. louck apxuBHOii HHpopManHH, HeOOXOAUMOH /151 HCIIOJIHEHHS
3anpocoB, H NOArOTOBKA OTBETOB 3asiBUTEJISIM

81. OcHoBaHHEM MJi1 Havyaja AJMHHHUCTPATUBHOM MNpONIEAYpHI SBIACTCA
TIPUHATHE WCIIONHHUTENEM PELIEHHs O BO3MOXHOCTH MOHCKa 3anpamBacMon
uHbOpMaIMK M0 JOKyMEHTaM ApxuBa. B ciyyae HUCHOIHEHMS TeMaTHYeCKUX U
reHeaoOrMYecKUX 3alpocoB — MOJydYeHHe OT 3asBUTENsA CBeJeHui 00 omrare 3a
TNpenoCcTaBlIeHHe TOCy 1aPCTBEHHOM YCITyTH.

82. CIIONIHMTENh OCYIHECTBISAET KOMIUIEKC MEpONPHUATHH [0 IMOUCKY H
aHANIM3y apXUBHOIN HHGOpPMALIUH.

83.Ha ocHOBe IIOJIyYeHHOH HHGOPMAllMM HCIOJIHUTENL TOTOBHUT B
yCTAHOBJIEHHOM IMOPSJIKE MPOEKT OTBETA 3aABHUTENI0 B COOTBETCTBHU C IyHKTOM
14 HacTosiero A IMAUHUCTPATUBHOI'O PETVIAMEHTA.

84. MaxkcuManbHBIi CpPOK BBIMOMHEHUS aJMUHHCTPATUBHBIX JEHCTBHH,
NpeyCMOTPEHHBIX  MyHKTOM  84-85  HacTosmero  AJIMHHHUCTPaTHBHOIO
pernamenTa, cocTapiser He 6ornee 15 pabouux nHeH O QHS NPHHATHS PEIICHUS O
BO3MOXXHOCTH ITOMCKa apXHUBHOHM HMH(OpMallUH.

85. B ciydyae mOCTYIUIEHHS OT 3asiBUTENs 3asBJIeHUs 00 OT3BIBE 3allpoca O
npenocTaBIeHuy HHpOpMaluH U3 apxXuBHBIX PoHIOB ApxuBa (npunoxeHue Ne 8)
NpeJOCTaBIIEHHe rOCyJapCTBEHHOHN YCIyrH IpeKpalaeTcs.

86. Kputepuem mnpuHATHA pelleHHs O TMOArOTOBKE IIPOEKTa OTBETa
3asBUTEIIIO ABJIAETCA HAJIMIHE HITH OTCYTCTBHH 3allpalinBaeMoi HH(GOpMalHy.

87. Pe3ynbTaToM BHINIONHEHUS aJMHUHUCTPATUBHON MpOLEIyphl SBISETCS
IIOITOTOBKA MPOEKTa OTBETA 3asIBUTEIIO.

88. Cnoco6 d¢ukcamuu pe3ynbrara BBIIIOJHEHUS aIMHHHCTPATUBHOMN
NpOLEAYPHI - Ha OYMa)KHOM U 3JIEKTPOHHOM HOCHTENSX.

7. HanpasJjieHHe OTBETOB 3asiBUTEJISIM

89. OcHOBaHMeM AN Havajla aJMUHHCTPATUBHOM MpouHeayphl SBISETCH
HaJIM49Ke MMOJArOTOBJICHHOTO MPOEKTa OTBETA 3asABUTEIIIO.

90. HcnonuuTens nepenaeT MOATOTOBJIEHHBIH MPOEKT OTBETA 3asBHTEIIO HA
HNOANMCh HAYAJIBHHKY OTIENAa IO JIMYHOMY COCTaBy WJIHM AHpPEKTOpy (HiIHaIa
(3aMecTHTENMO TUpEeKTOpa ApXHuBa, IUPEeKTOpY ApXHUBA).

91. Cneunanuct ApxuBa, OTBETCTBEHHBIH 32 IIPUEM 3aAIPOCOB, PETHCTPUPYET
MCTIOJIHEHUE 3ampoca Ha GymaxxHOM HocuTtene U B BJI, ocyiuecTBiser oTIpaBKy
OTBE€Ta B aApc€C 3asiBHUTCIIA. 3ar1poc 3a4BHUTEIIA H KOIIMKO OTBE€TA HA HEro Ha
OyMa)KHOM HOCHTENE CITUCHIBAIOTCS B JIENIO.

92. OTBeT 3aj4BUTENIO HANPABIIAETCS 110 IIOYTE WIH IepeNaeTcs IpH THYHOM
o0pallleHuH MOJ PACTlUCKy TpH NpeAbABICHHH YAOCTOBEPSIOINEro JOKYMEHTa,
JOBEPEHHOMY JIUIY - JOBEPEHHOCTH.

B cnyyae Hanuyus B 3alpoce 3aABHTENS MPOCHOBI O HaMpaBIEHHM OTBETA [0

YKa3aHHOMY WM aipecy 3JIEKTPOHHOH IOYTHI, OTBET HAMPABIAETCS IO aAPecy
3JIEKTPOHHOH TOYTEHI.




93. MakCHMaNbHBIH CPOK BLIMIOJIHEHHS aJMHHHCTPATUBHBIX [EHCTBHH,
npelycMOTpeHHbIX — myHkToM  90-92  HacTosulero  AJAMHHHCTPaTHBHOTO
pernaMeHTa, CoCTaB/sIeT 3 paboyurX JAHA CO JHS HOJNHCAHUs OTBETA 3asBHTE]IIO.

94. KpuTepreM NpPHUHATHS pELIEHHS O HalpaBlIeHWH OTBETAa 3aiBUTEIIO
SBJIsIeTCS OANMCAaHHe M perucTpanis ¢hakTa HCIIOJIHEHHs 3ampoca.

95.Cnoco6  ¢ukcauuu pe3yibTaTa BBIIOJIHEHHs  aIMMHHCTPATHBHOM
IpoLieIypBl — Ha OYMa)XHOM H 3JIEKTPOHHOM HOCHTEIISIX.

IV. Ilopsinok u popmMbl KOHTPOJIS 32 HCNIOJTHEHHEM
AJIMHHHCTPaTHBHOIO perjiaMeHTa

1. IlopsimoK oCyleCTBJIEHHS TEKYILEro KOHTPOJs 32 cO0MI0IeHHEM H
HCIOJIHEHHEM OTBETCTBEHHbIMH JO/IPKHOCTHBIMH JIHIAMH I0JIOKEHHH
AIMHHHCTPATHBHOIO perjaMeHTa H HHbIX HOPMATHBHLIX MPABOBLIX AKTOB,
YCTAHABJHBAOLIHX TPeOOBaHHA K NPENOCTABJIECHHIO FOCy 1aPCTBEHHOIM
yCJyTH, a TAaKKe IPHHATHEM HMH pellieHH

96. Texymuii KOHTPOJIb 3a COOMIOAEHHUEM M HCIOJIHEHHEM CIEUUATHUCTAMH
ApxuBa MOJNOXKEeHUH AJIMHHHCTPATUBHOIO PEIrNIAMEHTAa M HWHBIX HOPMAaTHBHBIX
IPaBOBBIX AaKTOB, YCTAaHaBIUBAIOIIUX TpeOOBaHUA K IPEJOCTABIEHHUIO
rOCyJapCTBEHHOM YCIYTH, a TakKXe [MPHHATHEM pelleHUuH ClenHaIiCTaMH
ApXxHBa, OCYIIECTBISIET OUPEKTOp ApXHBa, 3aMECTUTENb JUPEKTOPA.

97. Texyllluii KOHTpPOJb OCYIIECTBIISIETCA IIyTEM IIPOBENCHHUS IIPOBEPOK
coOnIofeHNsT M  HCMNOJHEHUS CHEeUNUATHUCTAaMH  IIOJIOKEHHH  HACTOSILETO
AIMUHHCTPAaTUBHOIO perjlaMeHTa Y HWHBIX HOPMATWBHBIX IIPaBOBBIX aKTOB,
yCTaHaBJIMUBAIOIIUX TpeOOBaHUS K IIPEIOCTABIECHHIO TOCY AAPCTBEHHOM YCIYTH.

2. ITopAa0K H NEPHOAHYHOCTD OCYLIECTBJICHHS MJIAHOBBIX H BHEIJIAHOBBIX
NpOBEPOK MOJHOTHI H KA4eCTBa NpPeJ0oCTABJIeHHS IOCYyAapPCTBEHHOM YCIIYyrH, B
TOM 4YHcJIe NOPAAOK H GOpMbI KOHTPOJIA 32 MOJHOTOH H KAa4eCTBOM
NpeaoCTABJ/IEHHA IOCYAapPCTBEHHOH YCJayru

98. MunucrepctBo KynbTyphl Tynbckoit obnactu (gajiee — MHHHCTEPCTBO)
OpraHu3yeT U OCYILECTBISET KOHTPOJb 3a INMpeNOCTaBJIeHHeM TIOoCyAapCTBEHHOM
yCIyTH ApXHUBOM.

99. KoHTpoNIb MOJHOTBI M KayecTBa MPENOCTAaBJICHHsS TIOCYIapCTBEHHOM
YyCIyrd  OCYIECTBISAETCS IMYyTEM  MPOBEINCHHS  JOKHOCTHBIMH  JIMIIAMH
MHHHCTEPCTBA, OTBETCTBEHHBIMH 33 OpraHM3aluio paboThl MO MPeNOCTABIEHHIO
rOCyJapCTBEHHON YCJIyrd ApXHMBOM, MPOBEPOK COOMIOAEHHS M HCIHOJHEHHUS
CreuHaaucTaMu  ApXMBa  [OJIOXKEHHH  HAcCTOSIIEro  AIMHHHCTPaTHBHOTO
periiaMeHTa.

IlepHOOHYHOCTE  OCYLIECTBIEHHS  KOHTPOJS 32  MpPeJOCTaBIEHHEM
rOCYyAapCTBEHHOW YCJIYTd yCTaHABIMBA€TCS MHHHCTPOM KYNIbTYpsl TyNbCKOM
obGnactu (manee — MUHHCTp). [Ipu 3TOM KOHTpON® JOMXKeH OCYIIECTBJIATECS HE
pexe | pasa B KaJleHAAPHBIH rof.



100. KoaTpons  3a  NOJHOTOM M KaueCTBOM  IPENOCTaBICHUs
roCcyapCTBEHHOM YCIIyTH BKIIFOYaeT B ce0si POBEJEHHE NPOBEPOK, BBIABICHHE U
ycTpaHeHHe HapylIeHWH [paB [oiydaTesed roCyJapCTBEHHOH  YCIyTH,
paccMOTpeHHe, MPHHATHE pEIIeHWH M IOATOTOBKY OTBETOB Ha oOpanieHus
mosyyaTenell TOCYIapCTBEHHON YCIyTH, CONEpXallX d>XanoObl Ha pelIeHHS,
neiictBus (Ge3neiicTBHE) CIIEIMATHCTOB APXHBA.

101. TIpoBepkH MONHOTHI M Ka4yecTBa NPENOCTABJIEHHS TOCYIapCTBEHHOH
yCITyTH OCYILECTBISIOTCS Ha OCHOBAaHHUH NIPHKa30B MUHHCTEPCTEA.

[TeproaMYHOCTL [IPOBENEHUS NPOBEPOK MOXET HOCHTH ILIAHOBBIM XapaKTep
(OCYILeCTBNATECH HA OCHOBAHMH TONOBBIX IUIAHOB paboThI), TeMaTHYecKUH
xapakTep (IpoBepka IIpeOCTaBJIEHHs TOCYyIapCTBEHHOH YCIYrH OTIACIbHBIM
KaTeropusM MoJjiydaTresieidl ToCcyIapCTBEHHOH yCJIyTH) W BHEIUIAHOBBIH XapakTep
(110 KOHKPETHOMY OGPAILEHHIO [OTyJaTeNs TocyJapCTBEHHOM yCIIyTH).

3. OTBeTCTBEHHOCTh CNENHAJIHCTOB APXHBA 32 PelIEHHA H JeHCTBHA
(6e3nelicTBHME), NPHHAMAEMbIe (OCyleCTB/IsIeMbIe) HMH B X0/1e
NpeaoCTaBJeHHS rOCYAAPCTBEHHOH yCyTH

102. Cnenmanuctel ApxuBa 3a pelieHus u neiictBus (Oe3zmeicTBue),
npuHEMaeMble (OCYILECTBIsEMble) B XOIE IPEeNOCTaBlIeHHs TOCYIapCTBEHHOH
yCIyrd, HECYT  OTBETCTBEHHOCTh, YCTaHOBJIEHHYIO  3aKOHOIATeJIbCTBOM
Poccuiickoii ®Penepanyu 1 3aKOHOAATEIbcTBOM TyJIbcKOH 00JaCcTH.

4. IosoxeHHNA, XapaKTepH3ylOlHe TPeGOBaHHS K MOPAAKY H dopmam
KOHTPOJIf 32 NMPeAOCTaABIeHHEM roCyAapCTBEHHOH yCJIYITH, B TOM YHCJIE €O
CTOPOHBI IpakiaH, HX o0beaMHeHH# H OpraHH3al Ui

103. I'paxknane, X OObeIHHEHHS W OpPraHU3alliH MMEIOT MpaBo Ha Jiro0Oble
IpelyCMOTpEHHbIE JAEHCTBYIOIIMM 3aKOHOJATEJIHCTBOM (GOPMBI KOHTPOJIA 3a
JesTeNIBHOCThI0O ApXUBa [IPU NPEJOCTaBICHUH IOCYAapCTBEHHOM YCIyTH.

V. TocynebHbiil (BHecyaeOHbIH) MOpSI0K 00:ka10BaHHUSI pellleHUuH H
AelicTBHIA (Oe3geficTBHSA) APDXHBA, NPeJOCTABIAIOUIEr0 FOCYAAPCTBEHHYIO
yCJIyry, a TaksKe ero J0/KHOCTHBIX JIHII

104. 3asiBuTeNs HMMeeT NPaBO Ha OGKAIOBAaHHME pELICHWH W neHcTBHi
(be3meiicTBHs) ApXHBa, JOJKHOCTHBIX JTHL ApXHBa JIMGO CIIELHAIHCTOR ApxuBba.
3asBUTENp HMMEET IMpPaBO Ha MOIydeHHE HHQOpMAlUM M JIOKYMEHTOB,
HEOOXOIMMBIX JIsi 0OOCHOBAHHS M PACCMOTPEHHS JKaI00BL.
105. Kano6a nmopmaercs B Apxus, MHHHCTEPCTBO B MHUCHMEHHOH (opMme, B
TOM YHUCIIE IIPH JIMYHOM TIPHEME 3asABUTEIIS, HIIH B 3JIEKTPOHHOM BHJIE.
106. XKano6a nomkHa conepxarh:

HanMengBaHHe ApPXHBa, THUPEKTOpa ApXuBa JHMGO CHEIHAIHCTOR Apxusa,
pelIeHus u NencTBUs (Oe31eHCTBIE) KOTOPBIX 00XanyoTCs;



(daMuuio, UMs, OT4ecTBO (MpH HAJIMYMH), CBEIEHUS] O MECTE XXUTEIbCTBA
3asgBUTENs - (HU3MYeCKoro iuuna nubo HaMMEHOBaHHME, CBENCHHUS O MeECTe
HAaXOXIOEHHsS 3asBHTENS - IOPUIMYECKOro JiMIla, a TaKkxke HoMmep (HoMepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) IEKTPOHHOH MOYTH (MPH HAIMYUH) H
TIOYTOBBIN aapec, MO KOTOPHIM JOJKEH OBITH HAallPaBJIEH OTBET 3asBUTEIIIO;

cBemenns 00 oOXanyeMbIX pelleHHsX U JeiicTBuax (6e3neHcTBHH)
ApxuBa, qupexTopa ApXuBa MU0 CIEMaNMCTOB APXHBa;

IOBOJBI, HA OCHOBAaHHH KOTOPHIX 3asBUTENb HE COIJIACEH C PEIICHUAMH H
HefcTBUSIMH ApPXHBA, €ro IMpEKTOpa THOO CHElHaIuCcTOB ApXHBa. JasBUTEIEM
MOryT OBITH HpEACTaBIE€Hb! NOKYMEHTHI, NOATBEPKAAIOLIME OOBOMBI 3asBUTENS,
60 X KOIHH.

107. B cnyyae ecnu xanoba momaercs 4yepe3 MpPEeACTaBUTENA 3agBUTENS,
TaKXe IMpeACTaBiseTcs HOKYMEHT, MOATBEPXKAAIOIIUA  IIOTHOMOYHA  Ha
OCYIIECTBIIEHHE JEWCTBU OT HMEHHM 3asiBUTeNs. B KauecTBe IOOKyMEHTa,
MOATBEPAAIOIIEr0 IMOJHOMOYHS Ha OCYLIECTBICHHE NEWCTBUH OT HMEHH
3a9BUTENIS, MOXKET OBITH IIPeACTABIICHA!

opopMmiieHHass B COOTBETCTBHHM C 3aKOHOIATEILCTBOM PoccHiickoit
denepaimu J0BEPEHHOCTH (A1 PU3MIECKUX JIULT);

odhopMiieHHass B COOTBETCTBHHM C 3aKOHOJATelbCTBOM Poccuiickoi
denepalldd OOBEPEHHOCTb, 3aBEPEHHAas II€YaThIO 3asABHUTENS M IOANMCAHHAS
PYKOBOIUTENEM 3asBUTEN MM YINOIHOMOYEHHBEIM 3THM PYKOBOIMTEIEM JHLIOM
(ans FOpUIHYECKUX JIHIT);

KOMUsl pEelIeHHs O Ha3Ha4eHWHd uinu o0 wu3bpaHuM nuOO MpHKasa o
Ha3HaYeHWH (PU3UYECKOro JIHIA Ha JODKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKO€e
¢usnyeckoe JMUO oONajaeT NpaBOM JNEHCTBOBAaTb OT HMEHH 3asBUTENs Oe3
IOBEPEHHOCTH.

108. [Ipuem xano6 B mHCEMEHHOW ¢opMe ocyliecTBiseTcs ApPXHBOM,
MHHHUCTEPCTBOM B MECTE IIPEIOCTaBICHHUS IOCy1apCTBEHHOM YCIIyrH (B MECTe, rie
3asgBUTENb [104aBajl 3allpoC Ha MOJydYeHHe FOCYAapCTBEHHOM YCIyTd, HapylleHHe
nopsiika KOTOpoi o6xanyeTcs, TH00 B MeCTe, I'ie 3asiBUTENIEM MOJIydeH pe3yIbTat
yKa3aHHOI rocyJapCTBEHHOM YCIIyTH).

Bpemss mpueMa kano® coBmagaeT cO BpeMEHEM MpenOCTaBlICHHS
rocyAapCTBEHHBIX YCIYT.

Kanoba B muceMeHHOH QopMe MoXeT OBITh TaKXKe HallpaBjieHa 10 IoYTe.

B cnyuae mopa4ym xajnoObl IIpH JTMYHOM IIpHEME 3asABUTENH IPENCTABIISET
JOKYMEHT, yIOCTOBEPSIOIIUN €ro TUYHOCTh B COOTBETCTBHH C 3aKOHOAATEIECTBOM
Poccuiickoi @enepanuu.

109. B snextpoHHOM BHe Xanoba MoxeT OBITE IOJaHA 3asgBUTENIEM
IOCPEICTBOM:

obuiHaneHoro caiita ApxuBa, MHHHCTEPCTBA B HMH()OPMALHUOHHO-
TEJIEKOMMYHHMKaLlMOHHOM ceTU «IHTepHeT;
Enunoro noprana rocy 1apCTBEHHBIX U MyHHUIUIIATBHBIX YCIyT (GYHKIMIT);

Iloprana rocynapcTBeHHBIX M MYHHUMNATBHBIX YyCIyr (dyHKIMI)
Tyneckoii obnacTu;



[Toprana QepepanbHON TOCYJapCTBEHHOH HMH(OPMAMOHHOH CHCTEMBI,
obecnednBarolel mporece aocyaedHoro (BHeCy1e6HOro) o6KaoBaHHs peleHHH
u  gedictBuii  (0e3geicTBHsA),  COBEpIIEHHBIX  MNPH  IPEIOCTAaBICHHH
roCylapCTBEHHBIX M MYHHLHUNAIBHBIX YCIYyT OpraHaMH, MpeAoCTaBIAIOMIMH
rocyJapcTBEHHBIE W MyHHIMIAIBHBIE YCIYTH, MX JIOJDKHOCTHBIMH JIHLIAMH,
roCyJapCTBEHHBIMH M MYHHLMIAIBHBIMH CIY)XXallUMH C HCIOJIB30BaHHEM
HHGOPMaLIMOHHO-TEJIEKOMMYHHKAIIHOHHOH ceTH "MHTepHeT".

110. IIpu noxave xanoObl B 3IEKTPOHHOM BHJE JOKYMEHTEHI, YKa3aHHbIE B
nyakte 107 AIMHHHCTPaTHBHOTO perjaMeHTa, MOryT OBbITh MpENCTaBICHBl B
(GopMe 3JIeKTPOHHBIX JOKYMEHTOB, IOJIHUCAHHBIX JJIEKTPOHHON INOJMNKCHIO, BHI
KOTOpPO# MpeayCMOTPEH 3aKOHOAaTeNbCTBOM Poccuiickoit ®denepanuy, Npu 3TOM
JIOKyMEHT, yIOCTOBEPAIOIIKI IHYHOCTS 3asiBUTEN s, He TpebyeTcs.

111. Xanoba paccMaTrpuBaeTcsi ApPXHBOM, MHHHCTEPCTBOM B Cilydae
00KaJIOBaHMs MOpPSAKa TPefOCTaBICHUs I'OCYJapCTBEHHOM YCIYTH BCIIEACTBHE
pellenuii W JelictBuit (6esnelicTBhsi) ApxHBa, aupekTopa ApxuBa JHOO
crenuaIucToB ApxuBa. B ciyyae ecnu 06kainyroTcs pelieHus AupekTopa ApxuBa,
xaymoba IoJaeTcss MHUHHUCTPY M pacCMaTpUBAeTCS HM B YCTaHOBJICHHOM
HACTOSAIIUM AJMHUHUCTPATUBHBIM PETJIAMEHTOM IOPSIKE.

112. B ciyyae eciu xanoba mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHLIHIO
KOTOPOro He BXOJAWUT TIPUHATHE peElIeHHs Mo jxajlobe B COOTBETCTBHH C
TpeGoBaHUSIMH IMyHKTa 111 AJMHHHCTPaTHBHOIO perjamMeHTa, B TeYeHHE 3
pabourx nHEW co AHA ee PEerHCTpallM YKa3aHHBIH OpraH HampasiseT Xaloly B
YIIOJIHOMOYEHHBIH Ha ee pacCMOTpeHHe opraH W B MHCBMEHHOH ¢opMe
UH(GOPMHUPYET 3asBUTENS O MEPEHANPABICHUH KaIOOBbI.

[Ipu 3TOM CPOK pacCMOTPEHHs KaJoO0bl HCUHCISETCS CO OHS PErHCTpaliH
aJio0BI B YIIOTHOMOYEHHOM Ha e€ pacCMOTpPEHHUE OpraHe.

113. 3agBuTenbs MOXET OOPAaTUTHCA C XXajloOOH, B TOM YHCIIE B CJIEIYHOIIHX
CITyqasix:

HapyllleHHe CpoKa PperucIpalMy 3arnpoca 3asBUTENs O TNpedoCTaBIeHHH
roCyIapCTBEHHOH yCIIYTH,

HapyllleHHe CPOKa MpeOoCTaBIeHHs FOCYy AapCTBEHHOM YCIIyTH;

TpeboBaHue IpeAcTaBIIEHUs 3asBUTENIEM JOKYMEHTOB, He
[Ipe1yCMOTPEHHBIX HOPMaTUBHBIMU NpaBOBBIMH aKkTaMH Pocculickoit denepaium,
Tyneckoi 061acTH A MpeocTaBleH|s TOCY 1apCTBEHHOM YCIIYTIH;

OTKa3 B IpHEMe JOKYMEHTOB, IIPEICTAaBICHHE KOTOPBIX IPeIyCMOTPEHO
HOPMaTHBHLIMH NpaBOBBIMH aKkTamu Poccuiickolt ®Menepanuu, Tyneckoit 006nacTu
1T IpeOCTaBIeHUs TOCYJapCTBEHHOM YCITyTH;

OTKa3 B IIPeIOCTaBICHUH IOCyJapCTBEHHOHN YCIIYTH, €CIH OCHOBaHMS OTKa3a
HE MPENyCMOTpeHBl 3aKoHomaTenbCcTBOM Poccuiickoit ®enepamun, Tynsckoit
obacTy;

TpeGOBaHHe BHECEHHMS 3asBHMTENIEM IIPH NPENOCTABIEHHH IOCYAaPCTBEHHOMN

YCIYTA IUIaThl, HE IMPEIYCMOTPEHHOM HOpPMATHUBHBIMH TMPAaBOBBHIMH aKTaMU
Poccuiickoit ®enepannu, Tynasckoi 06nacTu;




OTKa3 ApxXMBa B HCIPaBICHHH [OMyLIEHHBIX ONEYaTOK M OIIMOOK B
BBIIAHHBIX B PE3yJbTATe MPEJOCTaBIEHHs TOCYJapCTBEHHOW YCIYT'H AOKYMEHTax
60 HapylIeHHe yCTAaHOBJIEHHOTO CPOKA TAKMX UCIIPaBICHUH.

HapyllleHde Cpoka HJIM MOpsAKa BbIJa4Yd [JOKYMEHTOB IO pe3ylbTaTaM
NIpeNOCTABIIeHUs FOCYy JapCTBEHHOM YCIIYTH,

IPUOCTAHOBIEHHE TPENOCTABJIEHHUSA TIOCYIapCTBEHHON YCIyrH, €CIH
OCHOBAaHHs NPHOCTAHOBJIEHHS HE NPEIyCMOTPEHBl (QeAepalbHBIMH 3aKOHAMH H
MPUHATEIMH B COOTBETCTBHH ¢ HUMH MHHIMH HOPMaTHBHBIMH IPABOBBIMHM aKTaMH
Poccuiickoi @enepalus, 3akOHaMUd U UHBIMH HOPMaTHBHBIMH ITPaBOBBIMH aKTaMH
cyobextoB Poccuiickoit Penepaiu.

114.B MuHucTepcTBe M ApXHBE OINpEAENSIOTCA YMOIHOMOYCHHBIE Ha
pPaccMOTpPEHHE kKaJlo0 TOJHKHOCTHBIE JIMIA, KOTOPBIE 00ECIIEYHBAOT:

IPUEM M pAcCMOTpeHHe >alod B COOTBETCTBHH C TpeOOBaHUAMH,
YCTAHOBJIEHHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Tynbckod obnactu u
AIMUHUCTPATUBHBIM PEIVIAMEHTOM;

HanpaBlieHHe Xano0 B YNOJIHOMOYEHHBIA HAa MX PACCMOTPEHHE OpraH B
COOTBETCTBUU C MyHKTOM 111 AIMHUHHMCTPaTHBHOIO periaMeHTa.

115. B cnydae yCTaHOBJIEHHS B XOJ€ WIM IIO pe3yJIbTaTaM PaccMOTPEeHUS
*ajoObl  NPHU3HAKOB  COCTaBa  aJMHHHMCTPATHBHOIO  INpPaBOHaApPYIIECHHS,
npegycmoTpeHHoro crateed  5.63 Kogexca Poccuiickoit ®epepaunn 06
aJJMUHUCTPATHBHBIX MPaBOHAPYIUEHHUAX, WU MPHU3HAKOB COCTaBa IMPECTYIUICHUS
JOJDKHOCTHOE JIMLO, YIOJTHOMOYEHHOE Ha pPacCMOTpEHHUE »XajloO, HampabBiseT
COOTBETCTBYIOIIHE MaTepHaIbl B OpraHbl IPOKYpaTyphl.

116. ApxuB obecrne4ynBaert:

OCHaIlIeHUEe MECT MpHUeEMa Kaoo;

HHQOpMHpOBaHUE 3asBUTENEH O TMopsAAKe OOXaAJOBaHWS pEIeHUH M
neicTBuil (6e3nelicTBUs) ApxHBa, €ro AMPEKTOpa JHOO CIEHHATHCTOB ApXHBa
MOCPEICTBOM pa3MellleHuss HHPOopMallud Ha CTeHAaX B MecCTaxX IpenoCTaBlICHHS
rOCYyNapCTBEHHBIX YCIyr, Ha HX OQHUIMAIBHBIX caiTax, Ha EauMHOM mnopraine
rocyJJapCTBEHHBIX U MyHULUIIATIBHBIX YCIyT ((yHKIUN);

KOHCYJIBTUPOBAHHE 3asABUTENEH O MOpAIKE OOXaJOBaHHUS peEIICHUH H
nekicTBui (6e3neicTBHs) ApXUBa, ero TUpekTopa JUbo CrenuanucToB ApxuBa, B
TOM YHCJIE N0 TenedoHy, 3MEKTPOHHOH 104Te, PH TUYHOM IIPHEME;

dbopMHUpPOBaHHE M IpPEICTaBICHHE €XEKBApTAIBHO B MHHHCTEPCTBO
OTUETHOCTH O TMOJYYEHHBIX M PpacCMOTPEHHBIX Xajnob6ax (B TOM 4YHCIE O
KOJIMYECTBE YAOBJIETBOPEHHBIX U HEYAOBJIETBOPEHHBIX KaJ100).

117. XKanoba, mnoctynuBmas B ApXHB, MHHHCTEPCTBO, IOIJIEIKUT
pETrUCTpallid He MO3AHEE CIEAYIOLIero pabodyero OHS CO JHSA €€ MOCTYILICHHS.
XKanoba paccMarpuBaetcs B TedeHHe 15 pabounx AHe#H o AHA ee pErHCTpaluH.

B cnyuae obxanoBaHHs oTka3a ApXuBa B IpHEME TOKYMEHTOB Y 3asBHTENS
nu00 B HCOPABIEHHH [ONYHIEHHBIX OMNEYaTOK M OIMMOOK WM B Cly4ae
00KaloBaHMs  3asgBUTENEM  HapyIUEHHs  YCTAHOBJIEHHOTO CpOKa  TaKHX
UCIIpaBIEHUH kxanoba paccMarpuBaeTcs B T€YeHHE 5 paboyMx AHEH co OHS ee
perucTparm.



118. o pe3ynpTaTaM pacCMOTPEHHUS XaloObl B COOTBETCTBMH C YacCThbiO 7
ctatbu  11.2 ®enepanpHoro 3akoHa «OO6 OpraHMsallM¥ IpeIOCTaBIICHHS
rOCyJJapCTBEHHBIX ¥ MYHHUIMNANBHBIX YCIyr» ApXHMB HJIM MHHHCTEPCTBO
IPUHMMAET pellieHHe 00 YAOBIETBOPEHHM XaloObl JHOO o0 oTKase B ee
yIOBIETBOPEHHH. YKa3aHHOE pellleHHe NPHHHUMAaeTcs B GopMe Mpukaza ApxuBa
aH00 MUHUCTEPCTBA.

IIpu ynoBneTBOpeHHH >aloObi ApXMB JIMOO MMHHCTEPCTBO HMPHHHUMAET
HCYEPIBIBAIOIME Mephl IT0 YCTPAHEHHUIO BBISABICHHBIX HapyIIEHHH, B TOM YHCIIE
O BblZade 3adBHTENIO pe3ysbTaTa TOCYJapCTBEHHOM YCIYrdH, He TIO3JHee
5 pabouux naHeH €O OHS NPHUHATHS peEIleHHs, eClIi HHOE He YCTAaHOBJIEHO
3akoHoAaTelbcTBOM Poccuiickoit @enepanuu, Tynsckoi obnacTy.

119. OTBeT 1O pe3ynbTaTaM pacCMOTPEHMS O KAIO0BI HAMpaBIAETCS
3aBUTENII0O He I03[HEee IHA, CIeAyIoUero 3a AHEM IMpUHATHS DEIICHHs, B
MHCbMEHHOH QopMe.

120. B oTBeTe no pe3yibTaTaM pacCMOTPEHHUS KaJI00bl YKa3bIBalOTCA:

HauMeHOBaHWe ApXHBa, MHHHCTEPCTBA, MAOJDKHOCTh, (GaMMIHsi, HMA,
OT4ecTBO (MpH HAIUYHH) €ro NOJDKHOCTHOIO JIMIA, NPHHSBIIETO peElIeHHE MO
XKanobe;

HOMep, JaTa, MeCTO TMpHHATHUSA pelIeHWs, BKIK4Yas CBEACHHS O
NOJDKHOCTHOM  JIMLE, pelleHue uinu JedctBue (Oe3neicTBHE) KOTOpPOTo
ob>xamyercs;

bamunus, UM, 0T4eCcTBO (TIPU HATMYHH ) HIIH HAUMEHOBaHHE 3asBUTEIIS;

OCHOBaHHUS JJIS IPUHSTHS pelleHus Mo xalobe;

MPUHATOE 10 )Kao0e pelIeHHE;

B Cily4yae ecid »anoba npusHaHa OOOCHOBaHHOH - CPOKH YyCTpaHEHHUS
BBISIBJICHHBIX HapylIeHHH, B TOM 4YHCJe CPOK IpelOCTaBICHHUS pe3yibTara
roCyJ1IapCTBEHHOH yCIIyTH;

CBEJICHHS O TOPSAAKE 00XaNOBaHUS MPHHATOTO MO XajloOe peleHus.

121. OTBeT moO pe3yipTaTaM pacCMOTPEHHS KaJoObl MOAMHUCHIBAETCH
JUpeKTOpoM ApxuBa JTUOO MUHHUCTPOM (3aMecTUTEeIeM MUHHUCTPA).

[To xenaHuro 3asiBHTENss OTBET IO pe3yNbTaTaM PAacCMOTPEHHUS IKAJIOOBI
MOXET OBITh IpEACTaBIEH He MO3[Hee MAHS, CIeAYIOMero 3a JHEM IPHHATHS
pellleHHs, B (opMe 3JEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO 3JIEKTPOHHOM
HOJITUCHIO YIIOJJTHOMOYEHHOTO Ha PacCMOTPEHHe XaloObl JOKHOCTHOTO JIMIA H
(MM) YIOJHOMOYEHHOTO Ha pPacCMOTpeHHe XanoOBl OpraHa, BHI KOTOPOMH
yCTaHOBJIEH 3aKOHOaTeNbCTBOM Poccuiickoi ®enepanuu.

122. ApxuB 1160 MMHHCTEPCTBO OTKa3bIBaeT B YIOBJIETBOPEHHH XaJ00Bl B
CIEeAYIOIMX CIyqasnx:

HaJIM4Me BCTYMHBIIETO B 3aKOHHYIO CHIIy peIIeHHs Cyaa, ApOMTpa)KHOro
cyJia 110 Kajobe 0 TOM Xe IpeIMeTe U 10 TeM e OCHOBAHUSM,

nojaya >ajao0bl JIMIOM, IOJHOMOYHSA KOTOPOTO HE MOIATBEPXIEHBI B
HOps/IKE, YCTAHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoii @enepanuu;




HaJIM4Me pelleHus Mo Xajnobe, NMPHHATOTO paHee B COOTBETCTBUH C
TpebOBaHMAMH HACTOSILIEr0 AJIMHUHHCTPATHBHOI'O PEIVIAMEHTA B OTHOILIEHHH TOTO
e 3asBHTENA H 10 TOMY XK€ IpeIMeTy XKajloOBbl.

123. Apx¥B, MHMHHCTEPCTBO IIpH IIONyYE€HHH IIHCBMEHHOH Xanobwl, B
KOTOpO# conepxaTcs HeHeH3ypHbIe THO0 OCKOpOHMTEIbHBIE BBIPDAXKEHHS, YIPO3bI
YKH3HH, 3J0POBBIO U HMYIIECTBY AODKHOCTHOIO JIMIA, 4 TAKXKE YICHOB €r0 CEMBH,
BIIpaBe OCTaBUTH XXajlo0y 6e3 0TBETA MO CyIIECTBY IOCTABIEHHBIX B HEHl BOIIPOCOB
H COOOIIMT, TIpaXAaHWHY, HampaBHBLIEMY >kajol0y, O HeIOMyCTHMOCTH
3710yHOTpeOneHus.

124. B coydae, eciid TEKCT MUCBMEHHOM XaJloObl He MOAAACTCS MPOYTEHHUIO,
He yKa3aHbl (aMUJIMs rpakJaHINHA, HalpaBUBLIETO kano0y, UK MOYTOBBIN aapec,
MO0 KOTOPOMY JIOJDKEH OBITh HampaBJieH OTBET, OTBET Ha Xajo0y He JaeTrcs U OHa
HE MOJUIe)KHUT HAMpaBIEHHUIO B YIOJHOMOYEHHBIH HAa €e¢ PacCMOTpPEHHE OpraH, o
YeM B TeUCHHE CeMHU JAHEH CO IHA perucTpaiyy Xajno0bl coo0IIaeTcs rpaXIaHuHY,
HamnpaBuBIIeMY >ajofy, ecnd ero ¢aMuiaus W MOYTOBBIH aApec MOANAIOTCS
IPOYTEHHIO.

MHHHCTP KyJAbTYpBbl

Tyabckoi 001acTH T.B. Pbibkuna




[Mpunoxenue Ne 1
K aIMHHHCTPAaTHBHOMY PErJIaMEHTY
NpeJOCTaBIE€HHs TOCYAapPCTBEHHOH YCIYTH

«[TpemocTaBieHre HHPOPMALIMH IO 3AIPOCaM,

HOCTYIIMBIIIMM B rOCYJapCTBEHHBIH apXHB

Tynbckoit obaactH»

OghopmneHnue coyuanrbHO-npasoso2o 3anpoca
Tocydapcmeennoe yupesicoenue «I'ocyoapcmeennsiii apxue Tynsckoii obnacmuy
AHKETA - 3AS5IBJIEHHE
(comHaJbHO-NIPaBOBOH 3a1POC)

1. ®amuans, HMs, OTYECTBO 3asiBUTENA (YK&OKHTe BCe M3MEHEHUs Gamuanu 3a

3anpaliBaeMbli IEPUON)

2. laTa poKkaeHHs

3. Anpec, Tesedon, e-mail

4. Ienn 3anpoca (Ha3HaueHUE IIEHCHH, TIepepacyeT IIEHCHH H Ip.)
(HyJICHOE NOOUEepKHYMb, Opy20e yKa3amb)

5. Opran, Aas NpPeAOCTAB/IEHHS B KOTOPbIii 3anpamusaerca cnpaeka (IIeHcuoHHsIi (oHA U
Ap.)

6. O yem 3ampalIHBaeTcd apXMBHasi cpaBka (00mui TpyIOBOM CTaX, JBIOTHBIH TPYIOBOH

CTax, o 3apaboTHOi nare, 06 y4ebe U IIp.) (HyocHoe noduepkHyms, Opyzoe ykazams)

7. Tounoe HauMeHOBaHHe MecTa padoTpl, y4eObl H HaHMMEHOBAaHHME BblmecTosimel
opraHu3aluH (yKa3aTh BCE H3MEHEHHs 3a 3alIpallHBacMbIH IEPHOX B COOTBETCTBHH C TPYIAOBOM
KHHXKKOH)

8. Ilepuon pa6oThel, yuedbl, 32 KOTOPHIH 3anpailkBaeTCa apXUBHas ClIpaBKa
9. 3aHMMaeMasi JOJIXKHOCTD 3a 3alpalldBaEeMbIi IIEPHOL
10. OTBeT:

[ ] HATIPABUTH IOYTOM [] 3aEKTPOHHOI TOYTOIM [ ] BBIIATH HA PYKH

I:l NOJYUYUTS B IMYHOM KABUHETE
D Jato coriiacHe Ha 006paGoTKy NepCOHAILHBIX JAHHBIX

Jlata [Toanuce
Jl0BepeHHOCTD

A

Ilacnopr cepus Ne
Bbinan

JIOBEPSIO MOTYYHTE apXHBHYIO CIIPAaBKY
Hara IMoxanuce

T'ATO enpage mpeGosams y 3asgumeneil, 3anpauiuealOWUX APXUSHYI0 UHDOPMALLIO, 3AMPAZUCAIOWYIO npasa,

C60600y u uHmepecsl Opyzux uy, HOMAPUATBHO OPOPMICHHbIE OOKYMEHMbl, NOOMEEPHCORIOWUE CmeneRy Podcmsea wiu
NOHOMOYUA 3AAGUMENA.

Ipunsan cneumanuct. [ognucs

Hata

Munnerp kyabtypsl Tyasckoit o6aacTu T.B. Pbiokuna



[Mpunoxenue Ne 2

K aIMHHHCTPAaTHBHOMY PETTIAMEHTY
NpeJOoCTaBIeHHUs. IOCyapCTBEHHOH YCIyrH
«IIpemocraBneHne HHGOPMAIKH MO 3a1IpocaM,
IOCTYIHBIIKM B TOCYAapCTBEHHBINA apXuB
Tynsckolt oOnacT»

Ogpopmaenue 2eHeano2u4ecko2o 3anpoca

Tocyoapcmeennoe yupedicoenue «I ocyoapcmeeHHbll apXus Tynockoii obaacmuy

AHKETA-3ASIBJIEHHE
(reneanorudeckuii 3anpoc)

OtMeTKa O NBroTax:
VY nocrosepenue Ne OT « » 20 T.

1. ®amuug, HMS, OTYECTBO 3AIBUTEIEL
2. Anpec, Tenedon, e-mail
3. Conepxanue obpamenusi (O KOM H O YEM XKEJIacTe y3HATh, HA KaKHe BONPOCH! MONY4UTh
OTBET)

IocrapaiiTech BCIOMHHUTb M COOOIIMTH Beio HHGopManuio 00 maTepecyromem Bac
Jmne:
- damMuausa, HMs, OTYeCTBO (YKaXHWTe Bce H3MEHeHHs (aMHIMM 3a 3anpalidBacMbli
MIEPHON)
- laTa poxnenus (ro1, MecsIl, YUCTIO)
- Mecrto poxaennsi (IPHXOJ ¥ HacelCHHBIM IMyHKT ¢ yKa3aHHEM BOJIOCTH, ye3Ja, ryOepHUHM)

- lata cMepTH (MOXHO NPHONM3UTENBHO B IpeleNiax HeCKOJBKUX JIET), MECTO 3aXOPOHEHHS

- BepoucnoBexanue
- CeMeliHOe 10JI0’KeHHE, MeCTO H JaTa OpaKocodeTaHHMs (IIPUXOJ W HACEICHHBIH IyHKT C
yK43aHHEeM BOJIOCTH, Yye3la, ropoia, (aMumms, uMs, OTYECTBO IKEHBI (MyXa))

CocroBHasn NPHHALTEXHOCTh (KpecThsiHe, MelaHe, KYIIBIL, JBODAHE)

(HY2iCHOE NOOYEPKHYMb, Opy20e YyKa3amy)
- MecTo cay:k0bl (TJIe ¥ KOT/1a); THTYJIbl, 3BAHHA, YHHbI, HArpajabl (KaKue, KOTAa, 3a 4T0)

- O6pa3oBanHe (Ha3BaHHE Y4eOHOTO 3aBe/IeHH S, KOTJa YYWICS ¥ 3aKOHYHII)

4. Kakumu nokyMeHTamMu 00 HHTepecywomem Bac aume pacnosnaraere W MoOXeTre
NpPeOCTABHTH KONUH

5. OTBer:
[ ] HAITPABUTH IOYTOM [ ] 3JIEKTPOHHOM INOYTOM [ |BBIJATH HA PYKH

(] HOJYUYUTH B JHUYHOM KAEUHETE

[] Jaro cornacue Ha 00paboOTKY MEepCOHAIBLHBIX JAHHBIX

Onaama unopMayuoHHON YCry2u OCyMEeCmeIsemca 3aneumenem 6 NOPAOKe HOAHON onaamsl 00 OKA3AHUA
yeayeu. Touck ungopmayuu ocywmiecmensemca ¢ MOMEHMA HORYHERUA c6e0eruil 00 oniame 6 meuenue 30 KareHOapHbIX

oneil. I'ATO ne zapanmupyem Hanuuue anpawiueaemvix ceedenuili. B ciyuae neobuapysicenus ceedenuii  apxueom
6b10aeMCA UHPOPMAKUOHHOE RUCOMO 00 UX OMCYMCMEUU.



C ycmarno61eHHbIM NOPAOKOM CO2IACHA (€H): MOATIHCD, AaTa

JdoBepeHHOCTH
A

[Tacnopt cepus Ne
Brigan

JloBepsIO MOMY4YHTh apXUBHYIO CIIPaBKY
Jlata INoamuck

[Npunsan cneumanuct. [Noanuce Hara

MHuHHCTp KyJABTYpbI

TyJabckoid 06JacTu T.B. Pbibknna




TTpunoxenue Ne 3

K aZIMUHMCTPAaTUBHOMY PETIAMEHTY
NPEAOCTABJIEHH TOCYAAapPCTBEHHOM YCIYTH
«IIpemocraBieHue HHQOPMALMH IO 3aIpOcaM,
TIOCTYIMBIIKM B FOCYJapCTBEHHEIH apXUB
Tynbckoit obmacth»

Ogopmnenue memamuueckozo 3anpoca
TocyxapcTBenHoe yupexaenne «'ocyiapcTsennslii apxus Tyabckoi odacTH»

AHKETA-3ASIBJIEHHE
(TeMaTHUecKHH 3an1poc)

OTMeTKa O JBroTax:
YnocroBepenue Ne OT « » 20 .
1. ®amMuans, HMs, 0TYECTBO 3aABUTEJIS/HAMMEHOBAHHE IOPHINIECKOr0 JIMIA

2. Aapec, TeaedoH, e-mail

3. lean 3anpoca (Hay4Has paboTa, HOATBEPXKICHHE HMYIIIECTBEHHBIX IIpaB, Ha3HAUeHHE NIEHCHH,
IIpUBaTU3aLUA)

(HYHCHOE NOO4epKHYmMb, Opy20e YyKa3amy)
4 Kypna 3anpamuBaeTcs crpaBka (cya. 3AI'C. opraHbl HCIIOJHHTEIbHON BIACTH)

(HyJHCHOE nOOYepKHYMb, OpY20oe YyKa3amy)

5. Bug, naTa, HOMep 3anpamHBAEeMOro JOKyMeHTa H OPraH BJACTH (yupexIeHHe), KOTOPbIM

OH NPHUHAT (YTBEPXKIEH)

6. /laTa coObITHS, XPOHOJIOTHYECKHE PAMKH

7. KpaTkoe cogeprkaHue 3ampoca (00pa3oBaHHe, peopraHu3alMs, JHKBHAAIHS OpraHU3alMH
(y4pexxaeHus:, IpeXIPHATHS), BELACIECHHE 3eMENBbHOTO YJacTKa, BBOA B SKCIUTyaTalHIO 0OBEKTOB,
peJOCTaBICHHEe  KBAapTHpHI, IOATBEP)XXIEHWE  PpOJCTBEHHBIX  cBs3ed, oOpaszoBanue,
IIEpEHMEHOBAHHUE, U3MEHEHHE  aJMHHHCTPATHBHO-TEPPHTOPHAIIBHOM  IPHHAIIEKHOCTH

HACENICHHOTO MyHKTA, pafloHA, NEpPEeUMEHOBAaHWE YIMLEI) (HYXCHOEe NOOYepKHymb, Opy2oe
yKaszamo)

8. Kakumu noxymeHTaMH 00 HHTepecyomeM ¢akre (coObITHH) pacrojiaraere M MOKETE
NpeABABUTHL KOITUH

9. OrBeT:
[ ] HAIPABUTH ITOYTOM [ | QJIEKTPOHHOM IMOYTOM [ | BBIJATH HA PYKU

[] moJy4uTh B JMYHOM KABHMHETE

[[] Hato coraacue Ha 06paboTKy nepCOHAIBHBIX JAHHBIX

Onnama unopmMayuoRKOl yciayau oCyuiecmennemca 3aa6Umenem 6 HOPAOKe NOAHOU onnamsl 00 OKA3AHUA
yeryzu. Houck ungpopmauuu ocyuiecmennemca ¢ MOMERMA NOAYHeNUA ceedenuil 06 onname 6 meuenue 30 KanenoapHbix

oneii. TATO ne zapanmupyem Hau4ue 3anpawinéaemvlx ceedenuii. B ciyuae neobnapyscenun ceedenuii apxueom
evl0aemca unpopmayuonrnoe nuceMo 00 ux omcymcmasuu.

C ycmanoenennsim HopaoKkom co2nacHa (exn): noanuck aarTa



J{oBEepeHHOCTH

A

[Macmopt cepus Ne

Brinan

JoBepsto noy4uTh apXHBHYIO CIIPaBKy

Hara Tloanuce

TATO enpase mpebosamp y 3aseumeneil, 3ANPAUIUEAIOWUX  ADXUGHYI0O  UHpOpMayuio,
3ampazusaowylo npaea, ce0600y u UHMepecsl Opy2UX NUY, HOMAPUANLHO OPOPMIEHHbIE OOKYMeHMbl,
noomeepxcoaou{ue crmenelb poocmea Ui NOJHOMOYUR 3AR6UmMenn

Mpunsn cneumanuct. Ioanwcs Hara

MuUHHCTP KYJbTYPbI

TyabckoH o6aacTu T.B. PbiOkHHa




IMpunoxenue Ne 4
K aIMHHHCTPAaTHBHOMY periIaMeHTy
NpeJOCTABIEHHs TOCYAAPCTBEHHON YCIyrH
«IIpenocTaBnenue HHMOpPMaLKH [10 3a[POCAM,
TMOCTYIHUBIIIMM B FOCYAApCTBEHHBIN apXUB
Tynbckoit obnacTH»
Oghopmnenue umyuecmeennozo 3anpoca

Tocyoapcmeennoe yupedxcoernue «I ocyoapcmeennstii apxus Tynrbckoli obnacmuy

AHKETA-3AABJIEHHUE
(moATBepKIeHHe UMYINECTBEHHbIX NPaB)

OTMeTKa 0 TBrOTaX:
VY nocrosepenne Ne OT « » 20 .

1. ®amMuaHnsa, MM, 0TYECTBO 3asiBHTe/ 18/ HAMMEHOBaHHE OPUAUYECKOr0 JIHIA

2. Aapec, KOHTaKTHBIi1 TesedoH, e-mail

3. OpraH, Qa8 mpeaoCTaB/ieHHs B KOTOPbIH 3ampammuBaeTcd cmpaBka (Cyl, Opradbl
MECTHOI'O CaMOYTIPABJIEHHs, OPraHbl KajacTpa, PerucTpalliOHHBIE OPTaHbl, IPYIroe)

(HYJICHOE nOO4epKHYMb, Opy20€e YKa3amp)
4, Hudopmauus o 3anpamuBaeMoM 00beKTe: 001acTh

b

alioH , HaceleHHBI NyHKT (ropoa, JCpeBHA, CEloO, IMIT, H T
p

,yJHna , IOM , KBapTHpa

5. Bua, naTa, HoMep 3anpamuBaeMoro J0KyMeHTa (II0CTAHOBJIEHHU) H OPraH BJIacTH,

KOTOPbIM OH NPHHAT (YTBEPXXIEH)

6. laTa coObITHSI (XPOHOJIOTHYECKHE PAMKH)

7. KpaTkoe cojep:xkaHue 3anmpoca (BbLICICHHE MM y3aKOHEHHE 3€MENLHOIO Y4YacTKa, BBOI B
3KCIUTyaTaluio 00bEeKTOB, HH(POPMALHUS O LEJIEBOM Ha3HAYEHUH Y4acTKa U JIp.)

(HyoiCHOE NOOYEPKHYmMb, Opy20e yKa3amb)

8. Kaknmu noxkymeHtamu o0 mHTepecymeMm ¢akrte (coOBITHH) pacnmojiaraere H MoKere
NpPeAbABUTL KONHH (PEIIEHUs] OPraHOB HCIIONHUTEILHON BJIACTH, pellleHHs CyJOB, AOTOBOpPa
3aCTPOHKH U T.1.) (HYJiCHOE NOOYEePKHYMb, Opy20e yKa3ams)

9. OTBeT:
[] HATPABUTD MOYTON [ | QJEKTPOHHOM NOYTON [ |BBIAATH HA PYKU

[ ] mOJYYHUTH B JUYHOM KABUHETE

[[] HAaro cornacue Ha 06paboTKy mepcoOHAIbHBIX JaHHBIX

Onnama uHGOpMAYUOHHOI YCAY2U OCYWECMBIAEMCA 3AABUMENEM 6 NOPAOKE NOANOH OnAamul 00 OKa3aHuR
yeayeu. Ilouck ungpopmayun ocyu4ecmeinemca ¢ MoOMeHma noayseHun ceedenuii 06 onname & meuenue 30 KaaeHOapHbIX

OHeldl. TATO ne zapanmupyem Hanuuue anpawueaemsix ceéeOenuii. B cnyuae neobuapyycenus ceedenuii apxueom
6b102emca UHPOPMAYUORHOE nUCOMO 00 uX omcymemeuu.

C ycmanoenenHsIM ROPAOKOM CO21acHa (eH): NOANKCH nara




J{oBepeHHOCTD

A

IMacnopr cepus Ne

Brigan

JoBepsio Noy4HTh apXHBHYIO CIIPaBKY

Jlata Ioanuce

TATO enpase mpebogamv 'y 3aAasumeneil, 3anpauwiuealOWUX  APXUGHYIO  UHOpMayuio,
3ampazusaowylo npaea, c6ob00y u unmepechl Opyeux AUy, HOMAPUATLHO OPOpMICHHBIE OOKYMeHmbl,
noomeepcoaouiue cmenels poocmea U NOTHOMOYUA 3AA6UmMena

IMpunsan cneumanuct. Ioanuce Jata

MHuHHCTP KYJBbTYPbI

Tyabckoii obaacTu T.B. PoiOknHa



[punoxenne Ne 5

K aIMHHHCTPAaTUBHOMY PETTIaMEHTY

IPENIOCTABICHUS. TOCYTApCTBEHHOH yCIyra

«[TpueM 3aIpOCOB rOCYIapCTBEHHBIM apXHBOM
Tysbckoit 001acTH Ha PEOCTABIEHHE apXHBHBIX
JOKYMEHTOB (apXHBHBIX CIIPABOK, BBITHCOK H KOITHH )»

Tocynapcrsennoe yupexaenne «['ocynaperBenHblii apxuB Tybckoii odiacTi»
AHKETA-3ASBJ/IEHHUE
(moaTBepxkIeHHe GaKTa penpeccHH)
1. ®amuans, HMs, 0TYECTBO 3aIBUTEIIS

2. Anpec, Tenedgon

3. Coaep:xxanue o6pameHusi (0 KOM H O YEM XeJIa€Te y3HATh, Ha KaKHE BOMPOCH! MOJTYYHUTh

OTBET)

IlocrapaiiTech BCHOMHHTB H cOOOIMHUTH BCI0 HHpopManuio 06 mHTepecyromem Bac iuie:
- paMHJIHS, HMSL, OTYECTBO PeNpecCHPOBAHHOrO JHIA (YKAXUTE H3MEHEHHS (paMuIns)

- COCTaB CEMbH Ha MEPHOJ penpeccHH

- roJ pOKIeHHS

- MECTO JKHTEJILCTBA HA MOMEHT NPHMEHEHHsI PeNIpeCCHH (HACeNeHH bl NYHKM, cellbcogem,
paiion)

- roa NIpHMEHECHHUS pEIIPECCHH

- BH/ perpeccHd  (KOHOQHCKAIMs  HMYINECTBA,  JHINEHHE  H30HpaTENbHBIX  Ipas,
pacKyJlaudBaHHE, O peaOHIMTAIlMH H T.J.)
- MECTO BBICHLJIKH

- MeCTO padoThl, JOJIKHOCTH (IJI€ U KOrja)

- BJIaJieHHe HeIBHKUMOCTbI0 (yKa3aTh alpec):

4. Kakumu pokxkymeHTamMH 00 uHTepecyromem Bac Jjmne pacmosaraere M Moxere
NpPeXOCTABUTDH KOMHH

5. OTBeT:
] HATPABATH MMOYTOM [ | 3JIEKTPOHHOM NOYTON [ | BBIAATH HA PYKH
[ ] HOJYYHATH B IUYHOM KABUHETE

[[] Maro coracue Ha 06paboTKy NMEPCOHAIBHBIX JAHHBIX

I'ATO ¢enpase mpebosamp y 3aseumeneil, 3QNPAWUBAIOWUX aDXUGHYID  UHPOPMAKUIO,

3ampazuearwwylo npasa, ceobody u uHmepecsl Opyux JAuu, HOMAPUAIbHO OQOPMAEHHbIE OOKYMeHmbl,
noomeepxcoaouiue cmenernb poocmea Wil ROJTHOMOHUA 3AA6UMENA

C ycnosuem oKa3anuAa yciyeu coenacHa (ex): NOANHUCH aarTa



J{oBepeHHOCTH
A

IMacnopt cepus Ne
Brigan
JloBeps10 NOIYyYHTh apXHBHYIO CIIPABKY

TATO enpase mpebosams 'y 3aasumencil, 3aNPAUINGAIOUUX  GDXUGHYI0  UHPOPMAYUIO,
3ampazueaowyro npaea, ceo6ody u urmepecsl Opy2ux AUY, HOMAPUAILHO OPOPMIAEHHbIE OOKYMeEHMbl,
noomeepscoaiougie cmenenb poocmea Wil NOJTHOMOYUA 3aA6Uumein

[Mpunsan cneuranuct. Iloamuce [Hata

MuHHCTp KYJbTYPHI
Tyabckoii obaacTi T.B. Pbibkuna



[Tpunoxenue Ne 6

K aJMHHHCTPaTHBHOMY PEIJIaMEHTY

NPEAOCTaBJIEHHS T'OCYAapCTBEHHOH YCIYTH

«[IpueM 3ampocoB TOCYJapCTBEHHBIM apXMBOM
Tynbckoi 0671acTH Ha IPeIOCTaBIEHHE APXHBHBIX
JIOKYMEHTOB (apXHBHBIX CIIPABOK, BHITHCOK M KOITHH )»

Tocyoapcmeennoe yupescoenue «I ocyoapcmeennutii apxus Tynbckoii odracmuy

AHKETA-3AABJIEHHE
(moaTBepxnenHe pakTa poxKAeHHH, OpaKocoseTaHHs, CMEPTH)

1. ®aMuIHA, HMH, 0TIECTBO 3asIBHTEIIS
2. Anpec, Tesiedon, e-mail
3. Conepxanue oOpamenHns (0 KOM H O 4eM JKEIacTe y3HaTh, HA KaKde BOMPOCHI IMOJNYYHTh
OTBET)

ITocTapaiiTech BCIOMHHTB H COOOIIHTE Beio HHGpopManHIo 06 HaTepecylomem Bac jinue:

- pamMHIHA, HMH, OTYecTBO (YKaXHTe BCe H3MECHEHHs GaMMIMHM 3a 3alpalldBaeMbli
MEPHO)
- AaTa poxKaeHH (ToJ1, MECHLl, YHUCIIO)
- MeCTO poxKaeHMs (IPUXOA ¥ HaceJIeHHBIH MYHKT C YKa3aHHEM BOJIOCTH, ye3sa, IryGepHHH)

- ;maTta cMepTH (MOXHO MPUOIH3UTENFHO B MpeZeNlaX HEeCKOJBKUX JIET), MECTO 3aXOPOHEHHS

- BepOHCIIOBeIaHHE
- cemeiiHO€ MOJI0KEHHE, MECTO H aTa OpakocodeTaHHs (TMPUXOA U HACENICHHBIH MyHKT C
yKa3aHHEM BOJIOCTH, Yye3Ja, Tropoja, (aMuius, uMs, OTYECTBO JKEHBl (MYyXa))

- COCJIOBHASA MPHHANJIEKHOCTD (KpecThsHE, MeEIIaHe, KYTIIBI, JIBOpSHE)

(HyoicHOE noOuepKHymb, Opyeoe yKazamy)
- MecTo ¢JIyxk0blI (T H KOr1a); THTYJIbl, 3BaHHA, YMHBbI, HArpaabl (Kakue, KOraa, 3a 4ro)

- o6pazoBanne (HazBaHHe Y4eOHOrO 3aBe/IeHH, KOT/Ia YYHIICA H 3aKOHYHIT)

4. KakumMu JokyMeHTaMH 00 HHTepecylomeM Bac Jjmne pacnosiaraerte H MokKeTe
NMpeXOCTABHTH KOMHH

5. OTBeT:

0] HAIPABUTB IIOUTOM [ | 3JIEKTPOHHOI HOYTO [ | BBUIATH HA PYKH
[ ] MOJAYYHATH B JUYHOM KABUHETE

[[] Aaro cornacue na 06paboTky nepcoHaJIbHBIX JAHHBIX

Onaama uRMopmMayuonnoll ycayzu ocywiecmensemca 3aa8umeieM 8 NOPAOKe NOAHOH onaamul 00 OKA3aHUA
yenyeu. Tlouck ungopmauuu ocyuiecmensemes c MoOMenma nonyuenua ceedenuii 06 onname 6 mevenue 30 kanreHdapHvix

oneit. I'ATO He zapanmupyem Hanuuue 3anpawueaemsix céedenui. B ciyuae HeoGuapyscenus ceedenuii  apxueom
8bl0aemca uHGOPpMayUOHHOe nucsmo 06 ux omcymcemeuu.

C ycmaHoeneHHbIM NOPAOKOM COZNACHA (eH): TOATHCH aaTa




JloBepeHHOCTD
A

Iacnoprt cepus Ne
Brioan
JloBepAIo NONy4YHTh apXHBHYIO CIIPaBKy

TATO enpase mpebosamy y 3aseumeneil, 3anpPalUCaIOWUX  APXUGHYIO  UHDOpMayuo,
3ampazusaiouyio npaea, ceoody u uxmepecst Opyux Uy, HOMAPUAAbHO OPOPMAEHHbIE OOKYMEHMbL,
nRoOmMeepycoalouiue cmenernb pooCmea Uil nOJTHOMOUUA 3aAeumena

Mpunan cneuuanuct. [loamuce Hara
MHHHCTP KYJbTYpPbl
Tyabckoii o6aacTu / T.B. Pbi6knna
.-/.‘/’



[Mpunoxenne Ne 7

K aIMHHHUCTPATUBHOMY PETIIAMEHTY
[PEOCTaBICHHS TOCYIapCTBEHHOH yCIyTrd
"TIpenocraBneHre KHGOPMALMH 110 3aIpocam,
IOCTYIHBIIMM B rOCy1apCTBEHHBIH apXUB
Tynbckoit obnactu”

baok-cxema
MpEAOCTABJIEHHS FoCyJapCTBEHHOH yC/Iyru

Perucrpaums 3anpocos 3asBHTENCH
H lepejaya HX Ha HCTIONHeHHe

hd

AHaIH3 TEMATHKH NOCTYTIMBLUHX
3anpocoB 3aABHTENER

OTBeT 3asBUTENIO C IIpHHATHE pelieHHs O
06OCHOBaHHEM MIPHUHMH BO3MOXHOCTH
0TKa3a B MPEAOCTABIEHHH TIpeNIOCTaBICHNS
roCyaapCcTBEHHOMN YC/IyTH TOCYAapCTBCHHOH
YCJIYTH
L4 l
OTBeT 3a8BUTEMO MO [Touck apxuBho#i
pe3yabratam HHOpMaUWH,
NpeaOCTABICHHA < HeoOXOaHNMOH Ans
rocyAapcTBeHHOM HCIIOJIHEHHA 3aNIpOCOB
ycnyru
Hanpasnenune orsera

3a4BATENIO

l

IIOK}’MEHTH CITHCaHbI B
acno

MuHHCTp KYJABTYPBI i |

Tynabckoi obaacTu T.B. PoiOkuHa




[punoxxenne Ne 8

K aJMHHUCTPAaTHBHOMY PErJIaMEHTY
[PeJOCTaBIEHAS [OCYJaPCTBEHHOM yCIyTrH
"TIpenocrasiienne HHGOPMALHH 11O 3aIpOCaM,
HOCTYIHBIIHM B rOCYIapCTBEHHBIH apXUB
Tyneckoit obnactu”

3AABJIEHUE
06 OT3BIBE 3arpoca O MPesOoCTaBIeHHH HHPOPMauH
U3 apxXUBHBIX (OHIOB ['0CynapCTBEHHOrO yUpeXKICHHS
«[ocynapcrBenHsblif apxuB Tynsckol 06m1acTH»

(nonHoe, (bupmeHnHOe U COKPAWEHHOEe HAUMEHOBaHue Iopuouveckozo auya wiu DPHO
UHOUBUOYANLHO20 NPEeONpUHUMamMens, Gusuieckozo auya, 6aHKOECKuUe peK6U3UmMbt)
B JIMIIC

(naumenoeanue oOonxcHocmu u DPHO pyxkoeodumens wiu OanHble OOKyMeHma,
yoocmogepaowe20 MUYHOCMb UHOUBUOYANBHO20 npednpuHumamens) OT3bIBAET 3amnpoc
0 npeaoCTaBI€CHUHA I/IH(bOpMaIII/II/I Hu3

HaUMEHOBAHUe aPXUBHbBIX PECYPCOB, HAXO0AWUXCA 6 6e0eHuU Tocyoapcmeennozo yupesicoeHus
«locyoapcmeennwiii apxug Tynvckoii obracmuy»

MecToHaXx0XIeHHE 3aABUTEIISA
(unoexc, ropuduyeckuu aopec)

(unodexc, noumosbwlii aopec)

Tenedon (dpakc) c ykazaHueM Koaa ropoaa

3aABUTENIb (pyK060OUMens OPUOUYECKO20 Iuyd, UHOUSUOYANbHBI NPEONnPUHUMAMEND,
2paN*COaHuH)

(noonucv) (pacwugposxa noonucu)

(0ama)
S
MHHHCTP KYJbTYPHI ’

Tyabckoi obacTu T.B. PpiOknna




